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INTRODUCTION 
 
Manor of West Greenville is a senior community managed by The Housing Authority of the City of Greenville, South Carolina 
(hereinafter, “TGHA”).  The Manor of West Greenville consist of 55 units located 11 Manning Street, Greenville, SC.  T G H A  
w i l l  h a n d l e  t h e  p r o c u r e m e n t  p r o c e s s .  
 
 

IFB INFORMATION AT A GLANCE 
 

[Table No. 2] 
AGENCY CONTACT PERSON 
(NOTE: Unless otherwise specified, any 
reference herein to “Contracting Officer” or 
“(CO)” shall be a reference to Ms. Champion) 

Sharron Champion  

E-mail: procurement@tgha.net 

HOW TO OBTAIN THE IFB DOCUMENTS 1. Access 
www.tgha.net 

2. Click on IFB No. 02-2024 Painting Services _ Units 
WALKTHROUGH Wednesday, October 2, 2021, 10:00 AM ET 

11 Manning Street, Greenville, South Carolina 29601.     
Main Lobby 

QUESTION SUBMITTAL DEADLINE VIA EMAIL Thursday, October 3, 2024, 2:00 PM ET  (procurement@tgha.net) 
HOW TO FULLY RESPOND TO THIS IFB BY 
SUBMITTING A BID SUBMITTAL 

1. Complete pages 33 and 34 sign date and print company name on 
each page. 

2. Submit in a clearly marked sealed envelope to TGHA 
Administrative    offices at 122 Edinburgh Court, Greenville, 
South Carolina 29607. 

BID SUBMITAL RETURN & DEADLINE *Wednesday, October 9, 2024, 2:00 PM ET 
122 Edinburgh Court, Greenville, South Carolina 29607 at 
which all sealed bids will be publicly read aloud. Bids received after 
this time will not be accepted and returned to the bidder unopened. 
All interested parties are invited to attend. 

 

mailto:procurement@tgha.net
http://www.tgha.net/
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1.0 THE AGENCY’S RESERVATION OF RIGHTS. The Agency reserves the right to: 
 

1.1 Right to Reject, Waive, or Terminate the IFB. Reject any or all bids, to waive any informality in 
the IFB process, or to terminate the IFB process at any time, if deemed by the Agency to be in its 
best interests. 

 
1.2 Right to Not Award. Not to award a contract pursuant to this IFB. 

 
1.3 Right to Terminate. Terminate a contract awarded pursuant to this IFB, at any time for its 

convenience upon 10 days written notice to the successful bidder(s). 
 

1.4 Right to Determine Time and Location. Determine the days, hours, and locations that the 
successful bidder(s) shall provide the services called for in this IFB. 

 
1.5 Right to Retain Bids. Retain all bids submitted and not permit withdrawal for a period of 60 days 

subsequent to the deadline for receiving bids without the written consent of the Agency 
Contracting Officer (CO). 

1.6 Right to Negotiate. Negotiate the fees proposed by the bidder entity. 
 

1.7 Right to Reject any Bid. Reject and not consider any bid that does not meet the requirements of 
this IFB, including but not necessarily limited to incomplete bids and/or bids offering alternate or 
non-requested services. 

 
1.8 No Obligation to Compensate. Have no obligation to compensate any bidder for any costs 

incurred in responding to this IFB. 
 

1.9 Right to Prohibit. At any time during the IFB or contract process to prohibit any further 
participation by a bidder or reject any bid submitted that does not conform to any of the 
requirements detailed herein. By accessing the Greenville Housing Authority Website at 
https://www.tgha.net and by downloading this document, each prospective bidder is thereby 
agreeing to abide by all terms and conditions listed within this document and within the HUD-
5369 Instruction to Bidders For Contracts, and further agrees that he/she will inform the CO in 
writing within 5 days of the discovery of any item listed herein or of any item that is issued 
thereafter by the Agency that he/she feels needs to be addressed. Failure to abide by this time-
frame shall relieve the Agency, but not the prospective bidder, of any responsibility pertaining to 
such issue. 

 
1.10 Right to Reject – Obtaining Competitive Solicitation Documents. The Greenville Housing 

Authority website is the only official and appropriate venue to obtain the competitive solicitation 
documents (and any other information pertaining to the competitive solicitation such as 
addenda). Accordingly, by submitting a response to this competitive solicitation the respondent 
thereby affirms that he/she obtained all information on the TGHA website. Any other group such 
as a bid depository that informs potential respondents of the availability of such competitive 
solicitations are hereby instructed to not distribute these documents to any such potential 
respondents, but to instruct the potential respondents to visit the TGHA website to obtain the 
documents. The Agency will reject without consideration any response submitted 

from a firm that has not obtained the documents from the TGHA website. 
 

http://www.gloversvillehousingauthority.com/
http://www.gloversvillehousingauthority.com/
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2.0 SCOPE OF WORK/TECHNICAL SPECIFICATIONS. The purpose of this IFB is to select a contractor that the 
Housing Authority may contact for painting work of All walls, ceilings and trim of all rooms in all units. 
The Agency is seeking bids from qualified, and insured entities to provide the following detailed services: 

 
2.1 General Conditions. The Agency anticipates that it will utilize the contract(s) that ensue from this 

IFB to supplement the work of the Agency’s in-house staff. 
[Table No. 3] 

DEVELOPMENT ADDRESS 
Manor at West Greenville (55 units) 11 Manning Street,               

Greenville, South Carolina 29601 
 

2.1.1 Response Time. Once ordered to proceed with work by the Agency,   the Contractor 
shall complete the painting in no more than 30 Days. Contractor will be required to 
complete the entire work to the satisfaction the Greenville Housing Authority. 

 
2.1.2 Debris Ensuing from the Painting and Cleaning Work. As the Agency does not have 

community dumpsters, the Contractor shall remove from the Agency site and 
appropriately dispose of all debris generated from the painting and cleaning work 
detailed herein. 

 
2.1.3 All surfaces to be painted shall be dry and clean free of all dirt, grit, grease, and foreign 

substances. All loose, peeling, or scaling paint will be removed and patched properly. 
 

2.1.4 Any cracked, bulging, or gouged wall or ceiling surfaces shall be spackled and sanded 
smooth. Loose, peeling, blistering, and scaling paint shall be removed. All rough edges 
will be feather into a smooth wall or ceiling surfaces. All spackled and sanded areas 
will be primed prior to painting, primed with a low VOC Sherwin Williams primer and 
2 Coats of Sherwin Williams Eggshell Superpaint should be applied. 

 
2.1.5 All trim to be painted in a Semi-Gloss sheen. All colors to be picked by TGHA rep. 

 
2.1.6 Any holes larger than a doorknob (3” in size) should be reported immediately to the 

agency’s Contracting Officer, prior to beginning any work. Additional contract charges 
can be agreed to at that time. Any, additional charges must be pre- approved by the 
agency’s Contracting Officer. 

 Move all furniture to access areas to be painted. Remove all wallpaper or unwanted 
 coverings.  Prep walls and Trim for primer to include setting nails, drywall patches 
 and touch ups, caulking, taping and floating etc.
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2.1.7 All work will be done in a near and orderly manner; drop cloths will be used to cover 
floors, spills will be cleaned up. Contractor is responsible to leave the unit free of all 
work-related debris, when all work is completed. 

 
2.1.8 All work will be done in a neat and clean manner by experienced, capable workers. 

 
2.1.9 Finished coat or coats will be of the exact shade(s) texture and consistency as 

approved by the agency. The Contractor shall not change the color of any paint 
previously approved by the agency, unless authorized to do so in written 
memorandum. 

 
2.1.10 The finished work shall be free of runs, sags, and defective brushing or rolling. 

 
2.1.11 Protection 

 
2.1.11.1 The contractor shall protect the floors and other finish work from damage 

during the execution of the work. 
2.1.11.2 The contractor shall be responsible for any damages to other work and 

shall, at his own expense, replace any materials which, in the opinion of 
the agency, have become damaged to such an extent they cannot be 
restored to their original condition. 

 
2.1.12 Touching Up: At the completion of the work specified, all painted work shall be 

touched up and restored where damaged, defaced, or defective, and the entire work 
left free from blemishes. Punch lists issued by the agency for correction of defective 
work must be completed within 24 hours from date of issue. 

 
2.1.13 Supervision 

 
2.1.13.1 The Contractor will be required to meet with the Supervisor of 

maintenance as required in order to schedule and inspect all work. These 
meetings shall take place on an as needed basis. The purpose of these 
meetings is to schedule the required workload. 

 
2.1.13.2 Once a work order schedule is set, strict adherence to that schedule will 

be crucial. Other work tasks needed to complete the scope depends on 
quick entry and completion of work by the contractor. 

 
2.1.14 Final Inspection 

 
2.1.14.1 The contractor will notify the Agency’s Contract Administrator when 

work is completed. The work will be inspected in an expedient manner, 
and if there are no problems, approval will be issued for payment as 
previously  stated. 

2.1.14.2 The Contract Administrator may assign partial or all inspections to a 
designee.                 For example: Supervisor of maintenance. 
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2.2 Specific Painting Services Requirements. It is anticipated that the interior walls will typically be 
fully painted, as approved by the Agency. 

 
 

2.2.1 Paint Application/Clean-up. The Contractor shall take care to not apply paint or “over 
spray” to any hardware; cabinets; windows; plumbing and electrical fixtures; flooring; 
etc.; and shall in a timely manner, prior to final cleaning detailed within the following 
Section 2.3.2, remove or clean-up any such inadvertent application or “over spray.” 

 
2.2.2 Specific Required Painting Services. Contractor shall: 

 
2.2.2.1 Remove all electric cover plates and light fixtures prior to painting; if not 

damaged, clean the plates and fixture; then re-install after painting. 
(NOTE: The Agency reserves the rights to, at its option, require the 
Contractor to re-install new plates and fixtures provided by the Agency.) 

 
2.2.2.2 Patch and sand small holes (“small,” meaning 1 inch or less). 

 
2.2.2.3 Thoroughly prepare all walls, ceiling, trim, and doors prior to painting, 

including, but not limited to: clean and bleach all mildew areas, scrape 
away cracked and flaking paint, smoothing all bumps; and dust and clean 
painted surfaces. 

 
2.2.2.4 Paint all interior doors, trim, walls, and ceiling, with two coats (or as many 

as directed), each as directed by the Agency. 
 

2.2.2.5 The methods that the Contractor will utilize to paint is rolling or spraying. 
It is the Contractor’s responsibility to ensure that the non- painted 
surfaces are protected from over spray or drippings (“Non-painted 
surfaces” include but are not limited to: floors; windows; appliances; 
cabinets; fixtures; etc.). 

 
2.2.2.6 Paint. To ensure consistency in the type of paint used, the Agency will 

supply Sherwin Williams Eggshell Superpaint . All trim to be painted in a 
Semi-Gloss sheen. All colors to be picked by TGHA rep. as directed by the 
Agency. The Contractor will provide all other tools, equipment, and 
supplies to complete the painting work. 
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2.2.3 Texture Services. 

 
2.2.3.1 Approximately 100% of interior ceiling has textured surfaces. 

 
2.2.3.2 Generally speaking, all stated requirements herein pertaining to painting 

services also pertain to texturing services. 
 

2.3 Contractor Responsibilities. 
 

2.3.1 Labor Rates All-inclusive. Unless otherwise provided for herein, the labor fees bid 
shall be all-inclusive all other items, services, and costs that the Contractor needs to 
complete the work, including but not limited to: tools; equipment; insurance; 
licensing; employee costs, including benefits; etc. 

 
2.3.2 Permits. If required, the Contractor shall obtain all required permits pertaining to any 

assigned work (NOTE: The Agency will reimburse the Contractor for the government- 
mandated fees pertaining to such permits, but not for additional labor). 

 
2.3.3 Debris. Clean work areas daily, at the end of the workday, of all work-generated 

debris; DO NOT leave any debris outside. 
 

2.4.3.1 NOTE #1: As stated within the preceding Section 2.1.2 herein, such debris 
must be removed from the site daily by the Contractor; DO NOT use 
building dumpsters to dispose of debris. 

 
2.3.4 Normal Agency Work Hours. The Manor’s typical work week is Monday-Friday, 8:00 

a.m. to 5:00 p.m., with a 12:00 p.m. to 1:00 p.m. lunch break. 
 
 

2.4 Service Location. Services will be provided at the Manor site detailed within Attachment I, 
attached hereto, and as further detailed within the following Table No. 4 herein. 
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2.5 Possible Construction-related Work. Though the Agency shall reserve the right to contract with 
the successful bidder(s) to provide what may eventually be determined to be construction- related 
work, most specifically for painting services (hence, the inclusion of a number of HUD forms are 
attached hereto that relate to construction-related services and additional clauses pertaining to 
Davis-Bacon), such task order awards for construction-related work will be atypical in that the 
Agency will typically use the successful bidder(s) for on-call work. Any such work determined to 
be construction-related will not be major in nature. 

2.6  
2.6.1 Bonds. The purpose of this IFB is to typically award work with a value less than 

$15,000 per task order (typically, perhaps much less). Therefore, we do not anticipate 
that payment and performance bonds will be typically necessary. However, in the rare 
case that such bonds are necessary for a task order, the Agency will negotiate with 
the Contractor a fair and reasonable cost to reimburse the Contractor for such, which 
cost will NOT include any profit and overhead for providing such bond(s), if required 
by the Agency. 

 
2.7 Method of and Procedure to Award (Task Order). The Agency will retain the right to contract with 

any of the bidders as a result of this IFB, which contracting shall occur in the following manner 
(this is sometimes called “forming a pool” of contractors that the Agency may draw from): 

 
2.7.1 As detailed within the following Section 3.3 herein (most specifically, Section 3.3.1), if 

a pool of contractors is formed, each bidder will be ranked by the total calculated bid 
sum submitted in response to this IFB. Please also see IFB Attachment H, attached 
hereto. 

 
2.7.2 When the Agency has need of work in each service area, the Agency staff assigned will 

contact the 1st-ranked Contractor to ascertain as to whether or not that Contractor is 
available to do the work within the reasonable time-frame the Agency has established 
for that work (typically, “reasonable” shall be meet at the site within 1 work day and 
begin work within 1 work day thereafter). If the 1st-ranked Contractor is not available, 
the Agency will proceed to the next-ranked Contractor, and so forth, until the Agency 
has located an available Contractor. The Agency will use the form attached as IFB 
Attachment H, attached hereto, to record this information. 

 
2.7.2.1 “Typical” Definition Pertaining to Emergencies. There may be instances 

when it is not reasonable to wait for the needed services to be completed, 
when service is required from a Contractor immediately, meaning a 
Contractor is needed to drive to the site quickly. In such cases the Agency 
reserves the right to (and probably will) suspend the one-day required 
response time defined within the immediate preceding Section 2.7.2 and 
will seek a Contractor who within the previously described pool rotation 
who is immediately available. 
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2.7.3 Procedure to Award (Task Order). Once an available Contractor has been chosen (as 

detailed within the preceding Section 2.7 herein), the Contractor and the Agency 

representative will meet the site, conduct the inspection, and mutually determine the 
extent of the required work and arrive at an agreed-upon cost, which shall be 
calculated based upon the costs listed within the appropriate appendix of the 
contract). 

 
2.7.4 Costs All-inclusive. Please remember that, unless otherwise provided for herein, the 

fees bid shall be all-inclusive all other items, services and costs that the Contractor 
needs to complete the work, including but not limited to: tools; equipment; 
insurance; licensing; employee costs, including benefits; etc. 

 
2.8 Previous/Current Contractor(s). The Agency has not retained or utilized a contractor for these 

services. 
 

3.0 BID FORMAT. 
 

3.1 Two-step Bidding Process. All bidders will initially submit the documentation/ information 
detailed within the following listed Step #1 of the following Table No. 3 herein. Then, the Agency 
anticipates that it will notify the apparent low bidder(s) to submit, within 5 days after being 
notified to do so, the information detailed within the following detailed Step #2 within the same 
Table. 

 
3.1.1 Tabbed Bid Submittal. As may be further described herein, the Agency intends to 

retain a Contractor(s) pursuant to a “Low Bid” basis by placing firms in a “Pool,” also 
taking into consideration responsiveness and responsibility. Therefore, so that the 
Agency can properly evaluate the offers received, all bids submitted in response to 
this IFB must be formatted in accordance with the sequence noted within the table 
below. Each category must be separated by numbered index dividers, which number 
extends so that each tab can be located without opening the bid and labeled with the 
corresponding tab reference also noted below. None of the proposed services may 
conflict with any requirement the Agency has published herein or has issued by 
addendum. 
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[Table No. 3] 
 

IFB Section 
Tab 
No. 

 
Description 

3.1.1.1 Step #1: Initial documentation/information to be submitted unfolded within a sealed envelope by all 
bidders prior to the posted bid submittal deadline. 

3.1.1.1.1 1 Bid Form This Form is attached hereto as Attachment A to this IFB document. This 2-page 
Form must be fully completed, executed where provided thereon and submitted under this 
tab as a part of the initial bid submittal. 

3.1.1.1.2 2 form HUD-5369-C (8/93), Certifications and Representations of Offerors, Non-Construction 
Contract. This Form is attached hereto as Attachment B to this IFB document. This 2-page 
Form must be fully completed, executed where provided thereon and submitted under this 
tab as a part of the initial bid submittal. 

3.1.1.1.3 3 form HUD-5369-A (11/92), Representations, Certifications, and Statements of Bidders, 
Public and Indian Housing Programs. This Form is attached hereto as Attachment B-1 to this 
IFB document. This 4-page Form must be fully completed, executed where provided thereon 
and submitted under this tab as a part of the bid submittal. 
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3.1.1.1.4 4 Section 3 Business Preference Documentation (Optional Item). For any bidder claiming a 
Section 3 Business Preference, he/she shall under this tab include the fully completed and 
executed Section 3 Business Preference Certification Form attached hereto as Attachment 
D and any documentation required by that form. 

3.1.1.1.5 NOTE: As directed within the following Section 3.2, bidders MUST NOT submit any pricing 
accompanying this above required documentation; pricing shall be submitted online only. 

 

3.1.1.2 Step #2: Documentation/information to be submitted, within 5 days, only by the apparent low bidder 
when directed to do so by the Agency. 

3.1.1.2.1 1 Licensing. Submit under this Tab the license(s) detailed within the following Section 5.4.5 
herein. 

3.1.1.2.2 2 Proposed Services. The bidder shall place under this tab documentation further explaining 
the bidder’s services and showing how the bidder intends to fulfill the requirements of the 
preceding Section 2.0 herein, including, but not limited to: (NOTE: Though the bidder is not 
limited by such, the Agency anticipates that the total documentation submitted under this 
Tab will be at a maximum of 1-2 pages.) 

3.1.1.2.2.1  The firm’s resources (e.g. personnel; equipment) to provide the services. 

3.1.1.2.2.2  If appropriate, how staff are retained, screened, trained, and monitored. 

3.1.1.2.2.3  The proposed quality control program. 
3.1.1.2.2.4  An explanation and copies of forms that will be used and reports that will be submitted and 

the method of such reports (i.e. written; fax; Internet; etc.). 

3.1.1.2.2.5  A complete description of the products and services the firm provides. 

3.1.1.2.3 3 Profile of Firm Form. The Profile of Firm Form is attached hereto as Attachment C to this IFB 
document. This 2-page Form must be fully completed, executed and submitted under this 
tab as a part of the bid submittal. 
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3.1.1.2.4 4 Managerial Capacity/Financial Viability. The bidder entity must submit under this tab a 
concise description of its managerial and financial capacity to deliver the proposed services, 
including brief professional resumes for the persons identified within areas (5) and (6) of 
Attachment C, Profile of Firm Form. Such information shall include the bid’s qualifications to 
provide the services, including a description of the background and current organization of 
the firm. 

3.1.1.2.5 5 Client Information. The bidder shall submit a listing of former or current clients, including 
multi-family housing (e.g. apartment complexes of a similar nature), for whom the bidder 
has performed similar or like services to those being proposed herein. The listing shall, at a 
minimum, include: 

3.1.1.2.5.1  The client’s name; 
3.1.1.2.5.2 The client’s contact name; 
3.1.1.2.5.3 The client’s telephone number and e-mail address; 
3.1.1.2.5.4 A brief narrative description and scope of the service(s) and the dates the services 

were/are provided. 
3.1.1.2.6 6 Equal Employment Opportunity/Supplier Diversity. The bidder must submit under this tab 

a copy of its Equal Opportunity Employment Policy and a complete description of the 
positive steps it will take to ensure compliance, to the greatest extent feasible, with the 
regulations detailed within the following Section 3.6 herein pertaining to supplier diversity 
(e.g. small, minority- 
, and women-owned businesses). 

3.1.1.2.7 7 Subcontractor/Joint Venture Information (Optional Item). The bidder shall identify 
hereunder whether or not he/she intends to use any subcontractors for this job, if awarded, 
and/or if the bid is a joint venture with another firm. Such information pertaining to 
subcontractors shall include for each such firm the: firm name; name of contact 
person; telephone and email address; and the State of New York contractor license number. 

3.1.1.2.8 8 Other Information (Optional Item). The bidder may include hereunder any other general 
information that the bidder believes is appropriate to assist the Agency in its evaluation. 
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3.1.1.2.9 Insurance Certificates. The apparent successful bidder will also direct its insurance broker or carrier to 
deliver directly to the Agency (by email is preferred) the insurance certificates detailed within the 
following Sections 5.4.1 through 5.4.3 herein. NOTE: The apparent successful bidder will NOT deliver 
these certificates—the insurance broker or carrier will do so. 

3.1.1.2.10 Optional Tabs. If no information is to be placed under any of the above noted tabs (especially the 
“Optional” tabs), please place there under a statement such as “NO INFORMATION IS BEING PLACED 
UNDER THIS TAB” or “THIS TAB LEFT INTENTIONALLY 
BLANK.” DO NOT eliminate any of the tabs. 

3.1.1.2.11 Bid Submittal Binding Method. It is preferable and recommended that the bidder bind the bid 
submittals in such a manner that the Agency can, if needed, remove the binding (i.e. “spiral-type” etc.) 
or remove the pages from the cover (i.e. 3-ring binder; etc.) to make copies, then conveniently return 
the bid submittal to its original condition. 
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3.2 Entry of Proposed Fees. 
 

3.2.1 The proposed fees shall be submitted by the bidder and received by the Agency as a 
“hard copy.” 

 

3.2.2 Pricing Items. The proposed fees (Pricing Items) shall be submitted by the bidder and 
received by the Agency. Enter or refer to any fees or costs within the 4-tab “hard copy” 
bid submittal detailed within Section 3.0—any bidder that does so may be rejected 
without further consideration. Unless otherwise stated, the proposed fees are all- 
inclusive of all related costs that the successful bidder will incur to provide the noted 
services, including, but not limited to: employee wages and benefits; clerical support; 
overhead; profit; licensing; insurance; materials; supplies; tools; equipment; long 
distance telephone calls; travel expenses; document copying not specifically 
otherwise agreed to by the Agency; etc. 

 
[Table No. 4] 

 
 

IFB Section 

Pricing 
Item 
No. 

  
 

U/M 

 
 

Description 

   
Total 
Price 

 

3.2.2.1 Painting Services (paint only—already textured) 
3.2.2.1.1 Site No. 1: Manor at West Greenville _ 55 Units 
3.2.2.1.1.1 1 42 1 Bedroom units (850 sq feet each)  
3.2.2.1.1.2 2 13  2 Bedroom units (1003 sq feet each)  
3.2.2.1.2   
3.2.2.1.2.1 3    
3.2.2.1.2.2 4    
3.2.2.1.3   
3.2.2.1.3.1 5    
3.2.2.1.3.2 6    
3.2.2.1.3.3 7    
3.2.2.1.3.4 8    

  

   
   

3.3 Additional Information Pertaining to the above Pricing Items. 
 

3.3.1 Quantities. As may be further detailed herein, the Agency does not guarantee any 
minimum or maximum amount of work as a result of any award ensuing from this IFB, 
as the Agency anticipates that the ensuing contract may be a Requirements Contract, 
in which case the Agency shall retain one contractor only and shall retain the right to 
order from that contractor (successful bidder), on a task order basis, any 
amount of services the Agency requires. Please note the immediately following 
exception to the aforementioned “Requirements Contract” language. 
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3.3.1.1 Exception to 3.3.1. Though the Agency anticipates that it might make 
award to one firm only, the Agency retains the right to, at any time during 
the ensuing contract period(s), complete award to more than one 
contractor if the Agency determines that such is in its best interests. If 
such occurs, the ensuing contract(s) awards shall become an Indefinite 
Quantities Contract (IQC), and the following clause shall apply: 

 
3.3.1.1.1 Guaranteed Contract Minimum Amount and Not-to- 

exceed Maximum Amount. As may be further detailed 
herein, most specifically within the preceding Section 
3.3.1.1, if the ensuing contract becomes an Indefinite 
Quantities Contract (IQC), which, pursuant to HUD 
regulation, requires the Agency to award to each 
responsive and responsible contractor a Guaranteed 
Contract Minimum Amount (GCMA) and a Not-to- exceed 
Maximum Contract Amount (NMCA) of work, those 
required minimum and maximum contract levels are: (a) 
GCMA: $1,000; (b) NMCA: $25,000 (each shall be annual 
amounts). 

 
3.3.1.1.2 Exceptions Pertaining to the GCMA. 

 
3.3.1.1.2.1 The noted GCMA (but not the entire 

Contract, only the restrictions pertaining 
to the set GCMA) will be null and void for 
any firm that chooses to reject a total of 
3 requests from the Agency to be 
available for work during the contract 
period. 

 
3.3.1.1.2.2 (PLEASE NOTE: This clause does not 

pertain to any firm that, as detailed 
within the preceding Section 3.3.1.1.2.1, 
has had the GCMA declared null and void 
during the current contract period). If, 
during the final 3 months of the contract 
period, the Agency has not made a task 
order award to any Contractor(s) in the 
pool that would ensure that award(s) to 
the Contractor reaches the $2,000 
GCMA, the Agency shall retain the right 
to suspend the process detailed within 
Section 2.5 herein and complete an 
award directly 
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to any such Contractor, thereby reaching 
the GCMA (once the GCMA has been 
met, this exception is no longer available 
during that contract period and the 
procedure set within Section 
2.5 is again in affect). 

 
 

3.3.2 IMPORTANT NOTICE!!! Entry of Proposed Costs. Proposers must submit, where 
provided on the Bid Form of the “Hard Copy”, a cost for each and every Pricing Item 
detailed within the preceding Table No. 4 herein. 

 
3.3.2.1 Realistic Cost Proposed for each Pricing Item. Each bidder is strongly 

encouraged to enter a realistic cost for each Pricing Item, especially the 
hourly fees required. Accordingly, it is the Agency's opinion that it is very 
much in the best interests of the bidder to propose a realistic for each and 
every Pricing Item. If, despite this warning, the successful bidder proposes 
a fee that the Agency deems is not realistic, then the Agency reserves the 
right to require the successful bidder to, at contract execution, present a 
cash bond in a suitable amount (e.g. $5,000.00, which the Agency will 
hold during the term of the ensuing contract period) to ensure that the 
successful bidder will fulfill his/her obligation in this matter. 

 
3.3.2.2 Determination of the Lowest Calculated Costs. After a bidder has 

submitted his/her proposed unit costs for the Pricing Items, the Agency 
will review the proposed unit costs. The total sum of all the line items will 
determine the lowest bidder and/or the ranking order for placement 
within the ensuing pool of contractors that may be formed. 

 
3.3.2.2.1 The Agency reserves the right to not place any bidder 

within the aforementioned pool that, in the opinion of 
the Agency, proposes a cost that is deemed by the 
Agency to be unreasonable. For example (the following 
named costs are examples only and not to be utilized as 
a “target” cost to be proposed), if it is the Agency’s 
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opinion that a reasonable hourly fee for the services is 
$800.00/unit    and    a    bidder    proposes    a    fee    of 
$1,200.00/unit, then the Agency reserves the right to 
make a determination that the costs proposed are not 
reasonable). 

 
3.3.2.3 Assumption. Pertaining to the Pricing Items listed within Table No. 4, it 

shall be the Agency’s assumption that the successful bidder has: 
 

3.3.2.3.1 Based his/her proposed pricing for Pricing Items 1-11 
upon the proposed rates submitted by the bidder for 
Pricing Items No. 1-11; and 

 
3.3.2.3.2 By submitting a bid in response to this IFB, the successful 

bidder automatically agrees that such is accurate. 
Accordingly, the Agency may use such assumption, if 
necessary, to do any lump-sum bid breakdown 
calculation that may be needed during the ensuing 
contract period(s). 

 
3.3.2.5 Supplies/Materials (Pricing Items No. 1-11). Each bidder shall enter the 

proposed cost for these Pricing Items where provided for within the Bid 
Form. Please note that this fee bid shall include the cost of picking up the 
supplies/materials at the source of supply and delivering such to the work 
site. 

 
3.3.2.5.1 Also, the Agency reserves the right to: 

 
3.3.2.5.1.1 Require the Contractor to garner such 

needed supplies directly from the 
Agency; and/or 

 
3.3.2.5.1.2 Procure directly from a supplier of the 

Agency's choosing any 
supplies/materials that the Contractor 
may require to be able to provide the 
listed services. 

 
3.3.2.5.1.3 In any case, the Agency anticipates (and 

shall require) that the Contractor will 
procure such supplies/materials from 
suppliers at a fair and reasonable 
"market rate" cost. The Agency reserves 
the right to not reimburse the Contractor 
for any portion of any such costs that are 
deemed by the Agency to be unfair and 
unreasonable ("deemed," 
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meaning in the opinion of the Agency, 
based on a comparison of such costs 
with costs for similar items that may 
have been or could have been procured 
as detailed within the immediate 
preceding Section 3.3.2.5.1.2). 

 
3.3.2.6 HUD Maintenance Wage Rates Determination (MWRD). Please see 

Attachment G-8, attached hereto. HUD has determined that, for non- 
construction maintenance work (work not covered by Davis-Bacon 
requirements, which is construction-related only), the Agency must 
ensure that Contractors do not pay its employees that perform such work 
for the Agency at a rate less than the rates listed on the HUD MWRD. 

 
3.3.2.6.1 Therefore, by submitting a bid, each bidder is thereby 

agreeing to and verifying that he/she will not pay his/her 
employees at rates less than detailed within Attachment 
G-8, attached hereto. Please note that, as detailed within 
Section 10.10 of HUD Procurement Handbook 7460.8 
REV 2 (most specifically within Section 
10.10. E therein), the Contractor may not be required to 
submit certified payrolls; however, the Contractor must 
make its payroll records available to either the Agency or 
HUD on request, and failure on the part of the Contractor 
to comply with this requirement will be the sole 
responsibility of the Contractor, including any ensuing 
penalties, court costs, or wages due to employees as a 
result of the Contractor’s failure to comply. 

 
3.3.2.6.2 To be clear, unless the Agency declares a job to be 

construction-related (see the immediate following 
Section 3.3.2.7), which will be atypical, the Contractor 
shall assume that all remaining work assigned by the 
Agency will be maintenance-related; accordingly, the 
MWRD will typically apply to the work. 

 
3.3.2.7 Davis-Bacon Prevailing Wage Rates. As may apply by statute, regulation 

or law, if, at any time during the ensuing contract period(s), the Agency 
needs the successful bidder to provide services that require the successful 
bidder to pay Davis-Bacon for a specific task order pertaining to the 
ensuing contract, then to compensate the successful bidder for any 
amount that the applicable Davis-Bacon rates are greater than the 
portion of the applicable hourly fees listed within the Pricing Items 
identified within the preceding Table No. 4 herein that the Contractor 
actually pays to each such person performing the work, as 
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verified by payroll records (or any similar hourly fee that is increased as 
a result of Section 3.3.3 herein), the Agency shall: 

 
3.3.2.7.1 Ascertain the applicable portion of the hourly wage 

rate(s) that is actually paid to the Contractor’s employee; 
then 

 
3.3.2.7.2 Ascertain the current applicable Davis-Bacon or State 

Prevailing Wage Rate(s) that applies; then 
 

3.3.2.7.3 Ascertain the difference between the two rates, which 
amount the Agency will pay to the successful bidder for 
that task order only to compensate the Contractor for the 
difference in pay between the rate the Contractor 
normally pays the employee and the rate the Contractor 
is required to pay the employee as the result of the Davis- 
Bacon law. 

 
3.3.3 Potential Escalation of Rates. At the discretion of the CO, at the end of the first one- 

year contract period (and at the end of any ensuing extended contract period), there 
may be an escalation of costs allowed in the same amount of any escalation that 
occurs pertaining to the corresponding or most similar State of New York Prevailing 
Wage Rates ("most similar," as determined by and at the sole discretion of the 
Agency). For example, if, at the end of the first contract period the listed prevailing 
wage rates increase 5% as compared with the listed rates on the date of contract 
execution, then the Contractor will, at the CO’s discretion, be entitled to a 5% increase 
in the labor rates that he/she submitted in response to this IFB. Similarly, for ensuing 
years, the end-date of the previous contract period shall be the base-line date to 
determine the previous listed wage rate. 

 
3.3.3.1 Notification Must Be Received from the Contractor. The Contractor must 

notify the CO, in writing, of such desired escalation at least 60 days prior 
to the end of the noted contract period(s). Such escalations may occur no 
more than once in any 12-month period without the express written 
consent of the CO. 

 
3.3.3.2 Right to Reject. As stated within the preceding Section 3.3.3, the Agency 

reserves the right to reject any such request for an increase in fees if the 
Agency feels doing so is in its best interests. Similarly, the successful 
bidder has the right to terminate services if the Agency rejects the request 
for an increase. This will occur in the following manner (procedure): 

 
3.3.3.2.1 Step No. 1. The successful bidder submits his/her written 

request for an increase, accompanied by the required 
documentation, to the Agency CO within the 
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required 60-day period (please see the preceding 
Section 3.3.3.1 herein); 

 
3.3.3.2.2 Step No. 2. The Agency considers the requested increase 

and, within 10 days of receipt of such, issues a written 
response to the successful bidder as to if the request is 
approved or rejected; 

 
3.3.3.2.3 Step No. 3. If rejected and the successful bidder wishes 

to, as a result, cease providing the services to the Agency, 
the successful bidder has 10 days from the receipt of the 
written notice of rejection to deliver to the Agency CO a 
written notice that he/she is hereby invoking his/her right 
to discontinue the services within 120 days of the date 
this notice was delivered to the Agency (the specific date 
120-days hence shall be written within the notice); 

 
3.3.3.2.4 Step No. 4. The Agency will then endeavor to ensure that 

the Agency makes other arrangements to replace the 
successful bidder (e.g. contract with another firm; do the 
services in-house; etc.) as the Contractor for the 
applicable services; further, if such other arrangements 
are completed by the Agency prior to the 
aforementioned 120-day date, the Agency shall retain 
the right to deliver to the original successful bidder, a 10- 
day written notice to cease services (meaning, the 120- 
day period is a maximum additional contract period that 
the Agency may, at its discretion, shorten with such 
written notice). 

 
3.3.4 Overtime. Pursuant to the Contract Work Hours and Safety Standards Act, overtime 

shall be not less than time and one half for hours worked in excess of 40 hours per 
week. The Agency shall consider regular time to be Monday-Friday (excluding 
holidays), 8:00 AM – 5:00 PM. Accordingly, the Agency will pay a rate of 1.5 of the listed 
hourly rates herein for any work the Agency requires the successful bidder to work 
specifically during non-regular-time hours; however: 

 
3.3.4.1 The Agency shall NOT be responsible to pay the successful bidder for any 

work that the successful bidder CHOOSES to work during non- regular- 
time hours; meaning, if the necessity for the work “after hours” is due to 
the Contractor’s lack of staffing or if such work is to support any of the 
work the Agency expects that such work will be provided during normal 
work hours. The exception to this shall be if a “non- normal” action by the 
Agency or an “Act of God” causes the Contractor to work “after hours” 
to solve the problem, then aforementioned over- 
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time rule shall apply. All such overtime work must be pre-approved in 
writing by the Agency. 

 
3.3.5 No Deposit/No Retainer. The Agency will NOT pay any deposit or retainer fees as a 

result of award of the ensuing contract. This means that the Agency will pay the 
successful bidder(s) for the firm-fixed fees or, in the case of the potential additional 
consulting hourly fee, actual hours worked only. The Contractor will be required to 
submit a full back-up detail of all hours worked, listed by no less than the “15- minute” 
standard. 

 
3.3.6 Prior Agency Approval Required. Please note that the successful bidder shall NOT 

conduct any work without the prior written authorization of the Agency 
representative (this “prior written authorization” may take the form of an email sent 
to the successful bidder by the Agency and acknowledged by return email by the 
successful bidder). Failure to abide by this directive shall release the Agency of any 
obligation to pay the successful bidder for any work conducted without the noted 
prior written authorization. 

 
3.4 Bid Submission. All pricing must be entered where provided within “hard-copy” bids must be 

submitted and time-stamped received in the designated Agency office by no later than the 
submittal deadline stated herein (or within any ensuing addendum). A total of 1 original signature 
copy of the “hard copy”  and (3) copies of bid submittal, shall be placed unfolded in a sealed package 
and addressed to: 

 
The Greenville Housing Authority  

   Attention: Sharron Champion 
122 Edinburgh Court 
Greenville, South Carolina 29607 

 
3.4.1 Submission Package Markings. The package exterior must clearly denote the above 

noted IFB number and must have the bidder’s name and return address. 
 

3.4.2 Submission Conditions. DO NOT FOLD OR MAKE ANY ADDITIONAL MARKS, 
NOTATIONS, OR REQUIREMENTS ON THE DOCUMENTS TO BE SUBMITTED! Proposers 
are not allowed to change any requirements or forms contained herein, either by 
making or entering onto these documents or the documents submitted any revisions 
or additions; and if any such additional marks, notations or requirements are entered 
on any of the documents that are submitted to the Agency by the bidder, such may 
invalidate that bid. If, after accepting such a bid, the Agency decides that any such 
entry has not changed the intent of the bid that the Agency intended to receive, the 
Agency may accept the bid and the bid shall be considered by the Agency as if those 
additional marks, notations, or requirements were not entered on such. By accessing 
and downloading the IFB documents, each prospective bidder that does so is thereby 
agreeing to confirm all notices that the Agency delivers to him/her as instructed, and 
by submitting a bid, the bidder is thereby agreeing to abide by all terms and conditions 
published herein and by addendum pertaining to this IFB. 
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3.4.3 Submission Responsibilities. It shall be the responsibility of each bidder to be aware 
of and to abide by all dates, times, conditions, requirements, and specifications set 
forth within all applicable documents issued by the Agency, including the IFB 
document, the documents listed within the following Section 3.8, and any addenda 
and required attachments submitted by the bidder. By virtue of completing, signing, 
and submitting the completed documents, the bidder is stating his/her agreement to 
comply with all conditions and requirements set forth within those documents. 
Written notice from the bidder not authorized in writing by the CO to exclude any of 
the Agency requirements contained within the documents may cause that bidder to 
not be considered for award. 

 
3.5 Proposer’s Responsibilities — Contact with the Agency. It is the responsibility of the bidder to 

address all communication and correspondence pertaining to this IFB process to the CO only. 
Proposers must not make inquiry or communicate with any other Agency staff member or official 
(including members of the Board of Commissioners) pertaining to this IFB. Failure to abide by this 
requirement may be cause for the Agency to not consider a bid submittal received from any 
bidder who may not have abided by this directive. 

 
3.5.1 Addenda. All questions and requests for information must be addressed in writing to 

the CO. The CO will respond to all such inquiries in writing by addendum to all 
prospective bidders (i.e. firms or individuals that have obtained the IFB Documents). 
During the IFB solicitation process, the CO will NOT conduct any ex parte (a 
substantive conversation—”substantive” meaning, when decisions pertaining to the 
IFB are made—between the Agency and a prospective bidder when other prospective 
bidders are not present) conversations that may give one prospective bidder an 
advantage over other prospective bidders. This does not mean that prospective 
bidders may not call the CO—it simply means that, other than making replies to direct 
the prospective bidder where his/her answer has already been issued within the 
solicitation documents, the CO may not respond to the prospective bidder’s inquiries 
but will direct him/her to submit such inquiry in writing so that the CO may more 
fairly respond to all prospective bidders in writing by addendum. 

 
3.6 Proposer’s Responsibilities — Equal Employment Opportunity and Supplier Diversity. Both the 

Contractor and the Agency have, pursuant to HUD regulation, certain responsibilities pertaining 
to the hiring and retention of personnel and subcontractors. 

 
3.6.1 Within 2 CFR §200.321 it states: 

 
3.6.1.1 Contracting with small and minority businesses, women's business 

enterprises, and labor surplus area firms. 
 

3.6.1.2 (a) The non-Federal entity must take all necessary affirmative steps to 
assure that minority businesses, women's business enterprises, and labor 
surplus area firms are used when possible. 

 
3.6.1.3 (2) Affirmative steps must include: 
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3.6.1.3.1 (1) Placing qualified small and minority businesses and 
women's business enterprises on solicitation lists; 

 
3.6.1.3.2 (2) Assuring that small and minority businesses, and 

women's business enterprises are solicited whenever 
they are potential sources; 

 
 

3.6.1.3.3 (3) Dividing total requirements, when economically 
feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority business, 
and women's business enterprises; 

 
3.6.1.3.4 (4) Establishing delivery schedules, where the 

requirement permits, which encourage participation by 
small and minority business, and women's business 
enterprises; 

 
3.6.1.3.5 (5) Using the services and assistance, as appropriate, of 

such organizations as the Small Business Administration 
and the Minority Business Development Agency of the 
Department of Commerce; and 

 
3.6.1.3.6 (6) Requiring the prime contractor, if subcontracts are to 

be let, to take the affirmative steps listed in paragraphs 
(1) through (5) of this section. 

 
3.6.2 Within HUD Procurement Handbook 7460.8 REV 2 it states: 

 
3.6.2.1 Section 15.5.A, Required Efforts. Consistent with Presidential Orders 

11625, 12138, and 12432, the [Agency] shall make every effort to ensure 
that small businesses, MBEs, WBEs, and labor surplus area businesses 
participate in [Agency] contracting. 

 
3.6.2.2 Section 15.5.B, Goals. [The Agency] is encouraged to establish goals by 

which they can measure the effectiveness of their efforts in 
implementing programs in support of . . . contracting with disadvantaged 
firms. It is important to ensure that the means used to establish these 
goals do not have the effect of limiting competition and should not be 
used as mandatory set-aside or quota, except as may otherwise be 
expressly authorized in regulation or statute. Some localities have 
adopted minority contracting set-aside policies or geographic limitations, 
which may be in conflict with Federal requirements for full and open 
competition. 

 
3.6.3 Within our Agency Procurement Policy it states that our Agency will: 
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3.6.3.1 Assistance to Small and Other Business, Required Efforts: 
 

3.6.3.1.1 Including such firms, when qualified, on solicitation 
mailing lists; 

 
3.6.3.1.2 Encouraging their participation through direct 

solicitation of bids or bids whenever they are potential 
sources; 

 
3.6.3.1.3 Dividing total requirements, when economically feasible, 

into smaller tasks or quantities to permit maximum 
participation by such firms; 

 
3.6.3.1.4 Establishing delivery schedules, where the requirement 

permits, which encourage participation by such firms; 
 

3.6.3.1.5 Using the services and assistance of the Small Business 
Administration, and the Minority Business Development 
Agency of the Department of Commerce; 

 
3.6.3.1.6 Including in contracts, to the greatest extent feasible, a 

clause requiring contractors, to provide opportunities for 
training and employment for lower income residents of 
the project area and to award subcontracts for work in 
connection with the project to business concerns which 
provide opportunities to low-income residents, as 
described in 24 CFR Part 135 (so-called Section 3 
businesses); and 

 
3.6.3.1.7 Requiring prime contractors, when subcontracting is 

anticipated, to take the positive steps listed above. 
 

3.7 Pre-bid Conference. The scheduled pre-bid conference identified on Page 2 of this document is, 
pursuant to HUD regulation, not mandatory. Many prospective bidders have previously 
responded to an IFB with a multi-tabbed submittal and feel comfortable in doing so without 
attending the pre-conference. Typically, such conferences last 1 hour or less (not including the 
ensuing walk-through of the properties, if the bidder chooses to do so), though such is not 
guaranteed. The purpose of this conference is to assist prospective bidders in having a full 
understanding of the IFB documents so that he/she feels confident in submitting an appropriate 
bid; therefore, at this conference the Agency will conduct an overview of the IFB documents, 
including the attachments. Prospective bidders may also ask questions, though the CO may 
require that some such questions are delivered in writing prior to a response. Whereas the 
purpose of this conference is to review the IFB documents, attendees should bring a copy of the 
IFB documents to this conference; however, the Agency will not distribute at this conference any 
copies of the IFB documents. 
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3.8 Recap of Attachments. It is the responsibility of each bidder to verify that he/she has downloaded 
the following attachments pertaining to this IFB, which are hereby by reference included as a part 
of this IFB: 

[Table No. 5] 
IFB Section Document 

No. 
  

 Attachment Description 
3.8.1 1.0  This IFB Document 
3.8.2 2.0 A Form of Bid 
3.8.3 3.0 B form HUD-5369-C (8/93), Certifications and Representations of 

Offerors, Non-Construction Contract 

3.8.3.1 3.1 B-1 *form HUD-5369-A (11/92), Representations, Certifications, and 
Other Statements of Bidders, Public and Indian Housing Programs 

3.8.4 4.0 C Profile of Firm Form 
3.8.5 5.0 D Section 3 Form Submittal Form 
3.8.5.1 5.1 D-1 Section 3 Explanation 
3.8.6 6.0 E form HUD-5369-B (8/93), Instructions to Offerors, Non-Construction 

3.8.6.1 6.1 E-1 *form HUD-5369 (10/2002), Instructions to Bidders for Contracts, 
Public and Indian Housing Programs 

3.8.7 7.0 F Supplemental Instructions To Proposers &Contractors 
(SIPC) 

3.8.8 8.0 G Sample Contract Form (please note that this contract and the listed 
appendices are being given as a sample only—the Agency reserves 
the right to revise any clause herein and/or to include within the 
ensuing contract any additional clauses that the Agency feels it is in 
its best interests to do so) 

3.8.8.1 8.1 G-1 Sample Contract Appendix No. 1: form HUD- 5370-C (01/2014), 
General Conditions for Non- Construction Contracts Section I (With 
or without Maintenance Work) 

3.8.8.2 8.2 G-2 Sample Contract Appendix No. 2: form HUD- 5370-C (10/2006), 
General Conditions for Non- Construction Contracts Section II (With 
Maintenance Work) 

3.8.8.3 8.3 G-3 *Sample Contract Appendix No. 3: form HUD- 5370 (1/2014), 
General Conditions for Construction Contracts-Public Housing 
Programs 

3.8.8.4 8.4 G-4 *Sample Contract Appendix No. 4: HUD-92554M (Rev. 04/11), 
Supplementary Conditions of the 
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   Contract for Construction 

3.8.8.5 8.5 G-5 *Sample Contract Appendix No. 5: Form HUD- 4010 (06/2009), 
Federal Labor Standards Provisions 

3.8.8.6 8.6 G-6 *Sample Contract Appendix No. 6: form HUD- 92010 (3/2006), Equal 
Employment Opportunity Certification 

3.8.8.7 8.7 G-7 Sample Contract Appendix No. 7: HUD FORM 52158, Maintenance 
Wage Rate Determination (04/2005); Effective Date: October 1, 
2017; 
Expiration Date: September 30, 2018. 

3.8.8.8 8.8 G-8 Sample Contract Appendix No. 8: Section 3 Plan 
3.8.8.9 8.9 G-9 Sample Contract Appendix No. 9: Task Order form 

3.8.8.10 8.10 G-10 Sample Contract Appendix No. 10: form HUD 50071 (01/14), 
Certification of Payments to Influence Federal Transactions (NOTE: 
This form will only be completed and included as a part of the 
ensuing contract if the Agency anticipates that total awards 
pursuant to the ensuing contract may or will exceed $100,000.) 

3.8.8.11 8.11 G-11 Sample Contract Appendix No. 11: Standard Form LLL (Rev. 01/14), 
Disclosure of Lobbying Activities (NOTE: This form will only be 
completed and included as a part of the ensuing contract if the 
Contractor designates an affirmative answer to Item No. (2) within 
the immediate identified form 50071.) 

3.8.9 9.0 H Justification of Contractor Availability form 
3.8.10 10.0 I Agency Profile of Properties 
3.8.11 *PLEASE NOTE: The documents listed within this table marked with an asterisk (“*”) pertain to construction 

services only (the other listed similar adjoining HUD documents pertain to maintenance services). There may 
be additional HUD-required documents that pertain to construction-related issues that are not listed herein, 
such as documents pertaining to payroll issues; and by submitting a bid in response to this IFB the bidder 
thereby agrees, if awarded, to complete and submit such documents as required by HUD. 

 
 
 
 

4.0 BID EVALUATION. 
 

4.1 Public Opening. At the set date and time, all bids received will be opened and publicly read 
aloud by the CO, including the company name of the bidder and the total calculated costs 
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proposed. At the bid opening the Agency will only disclose the following information: (a) The 
company name of each bidder; and (b) the calculated total amount bid. A copy of the bid 
tabulation or recap recorded will be made available to each member of the public attending such 
opening and to anyone who requests such afterwards. The bids will not be made available for 
inspection by anyone at this time; the Agency will, at a later time, review all bids in detail and will, 
in a timely manner (within 5 days), notify all bidders of any bidder that is, as a result of the more 
detailed inspection of bids submitted, ruled to be non-responsive or not-responsible (please 
remember, as detailed within Section 8(d) of form HUD-5369 and Section 7(b)(3) of form HUD- 
5369-B, the Agency reserves the right to, as determined by the Agency, “waive informalities and 
minor irregularities” in the offers received. Bids will be available for inspection by the public after 
the award has been completed. 

 
4.1.1 Ties. In the case of bids, the award shall be decided as detailed within Section 

6.12.C of HUD Procurement Handbook 7460.8 REV 2, by “drawing lots or other 
random means of selection.” 

 
4.2 Responsive Evaluation. After the public opening the “hard copy” bid submittals received will be 

evaluated in private for responsiveness (i.e. meets the minimum of the requirements). Firms not 
meeting the minimum that are deemed to be non-responsive will be notified of such in writing by 
the Agency in a timely manner (in any case, in no less than 7 days after such determination is 
made). 

 
4.3 Responsible Evaluation. The Agency will evaluate each bid submitted as to responsibility (e.g. a 

firm that is qualified, responsible and able to provide to the Agency the required services). If the 
Agency ascertains that such firm has the required ability, capability, experience, knowledge, 
licensing, insurance and resources to provide the required services, the Agency may proceed with 
award as detailed herein. If the Agency determines that such firm is deemed to be not responsible, 
such firm will be notified of such in writing by the Agency in a timely manner (in any case, in no 
less than 5 days after such determination is made); in such case the Agency may proceed with the 
noted Responsive and Responsible Evaluations with the next lowest bidder. 

 
4.3.1 Depending on the amount of the award, it is possible that the Agency may take such 

contract award to the Agency Board of Commissioners (BOC) for approval of the 
award prior to executing a contract with the apparent successful bidder. 

 
4.4 Restrictions. Any and all persons having ownership interest in a bidder entity or familial (including 

in-laws) and/or employment relationships (past or current) with principals and/or employees of a 
bidder entity will be excluded from participation in the evaluation of the bid. 

 
 
 

5.0 CONTRACT AWARD. 
 

5.1 Contract Award Procedure. If a contract is awarded pursuant to this IFB, the following detailed 
procedures will be followed: 
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5.1.1 By completing, executing and submitting a bid, the “bidder is thereby agreeing to 
abide by all terms and conditions pertaining to this IFB as issued by the Agency, either 
in hard copy, including the contract clauses already attached as Attachments G and 
G-1 through G-13, each attached hereto. Accordingly, the Agency has no responsibility 
to conduct after the submittal deadline any negotiations pertaining to the contract 
clauses already published. 

 
5.2 Contract Conditions. The following provisions are considered mandatory conditions of any 

contract award made by the Agency pursuant to this IFB: 
 

5.2.1 Contract Form. The Agency will not execute a contract on the Contractor’s form— 
contracts will only be executed on the Agency form (please see Sample Contract, 
Attachments G and G-1 through G-13 each attached hereto), and by submitting a bid 
the Contractor agrees to do so (please note that the Agency reserves the right to 
amend this form as the Agency deems necessary). However, the Agency will during 
the IFB process (prior to the posted question deadline) consider any contract clauses 
that the bidder wishes to include therein and submits in writing a request for the 
Agency to do so; but the failure of the Agency to include such clauses does not give 
the Contractor the right to refuse to execute the Agency’s contract form. It is the 
responsibility of each prospective bidder to notify the Agency, in writing, prior to 
submitting a bid, of any contract clause that he/she is not willing to include in the final 
executed contract and abide by. The Agency will consider and respond to such written 
correspondence, and if the prospective bidder is not willing to abide by the Agency’s 
response (decision), then that prospective bidder shall be deemed ineligible to submit 
a bid. 

 
5.2.1.1 Mandatory HUD Forms. Please note that the Agency has no legal right or 

ability to (and will not) at any time negotiate any clauses contained within 
ANY of the HUD forms included as a part of this IFB. 

 
5.2.2 Assignment of Personnel. The Agency shall retain the right to demand and receive a 

change in personnel assigned to the work if the Agency believes that such change is 
in the best interest of the Agency and the completion of the contracted work. 

 
5.2.3 Unauthorized Sub-contracting Prohibited. The Contractor shall not assign any right, 

nor delegate any duty for the work proposed pursuant to this IFB (including, but not 
limited to, selling or transferring the contract) without the prior written consent of 
the CO. Any purported assignment of interest or delegation of duty, without the prior 
written consent of the CO shall be void and may result in the cancellation of the 
contract with the Agency, or may result in the full or partial forfeiture of funds paid to 
the Contractor as a result of the proposed contract; either as determined by the CO. 

 
5.3 Contract Period.       TBD. 
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5.4 Licensing and Insurance Requirements. Prior to award (but not as a part of the bid submission) 
the Contractor will be required to provide: 

 
5.4.1 Workers Compensation Insurance. An original certificate evidencing the bidder’s 

current industrial (worker’s compensation) insurance carrier and coverage amount 
(NOTE: Workers Compensation Insurance will be required of any Contractor that has 
employees other than just the owner working on-site to provide the services); 

 
5.4.2 General Liability Insurance. An original certificate evidencing General Liability 

coverage, naming the Agency as an additional insured, together with the appropriate 
endorsement to said policy reflecting the addition of the Agency as an additional 
insured under said policy (minimum of $1,000,000 each occurrence, general 
aggregate minimum limit of $1,000,000, together with damage to premises and fire 
damage of $50,000 and medical expenses any one person of $5,000), with a maximum 
deductible amount of $5,000; 

 
5.4.3 Automobile Insurance. An original certificate showing the bidder’s automobile 

insurance coverage in a combined single limit of $1,000,000. For every vehicle utilized 
during the term of this program, when not owned by the entity, each vehicle must 
have evidence of automobile insurance coverage with limits of no less than 
$100,000/$300,000 and medical pay of $5,000. 

 
5.4.4 City/County/State Business License. If applicable, a copy of the bidder’s business 

license allowing that entity to provide such services within the City of Greenville, SC. 
 
 

5.4.5 Certificates/Profile of Firm Form. Pertaining to the aforementioned (within Sections 
5.4.1 through 5.4.4) insurance certificates and licenses, each bidder is required to 
enter related information where provided for on the Profile of Firm Form (do not 
attach or submit copies of the insurance certificates or licenses within the bid 
submittal—we will garner the necessary documents from the successful bidder prior 
to contract execution). 

 

5.5 Right to Negotiate Final Fees. The Agency shall retain the right to negotiate the amount of fees 
that are paid to the Contractor, meaning the fees proposed by the top-rated bidder may, at the 
Agency’s options, be the basis for the beginning of negotiations. Such negotiations shall begin 
after the Agency has chosen a top-rated bidder. If such negotiations are not, in the opinion of the 
CO successfully concluded within 5 business days, the Agency shall retain the right to end such 
negotiations and begin negotiations with the next-rated bidder. The Agency shall also retain the 
right to negotiate with and make an award to more than one bidder. 

 
5.6 Contract Service Standards. All work performed pursuant to this IFB must conform and comply 

with all applicable local, state, and federal codes, statutes, laws, and regulations. 
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5.7 Prompt Return of Contract Documents. Any and all documents required to complete the contract, 
including contract signature by the successful bidders, shall be provided to the Agency within 10 
business days of notification by the Agency. 
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Maintenance Wage Rate Decision U.S. Department of Housing and 
Urban Development 
Office of Labor Relations 

 HUD FORM 52158 
 (06/2006) 

Agency Name: 
 
 

GREENVILLE HOUSING AUTHORITY 

LR 2000 Agency ID No: Wage Decision Type: 

Routine Maintenance 

 Nonroutine Maintenance 
Effective Date: 

 
Expiration Date: 

 
The following wage rate determination is made pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended, (public housing 
agencies), or pursuant to Section 104(b) of the Native American Housing Assistance and Self-determination Act of 1996, as amended, (Indian 
housing agencies). The agency and its contractors may pay to maintenance laborers and mechanics no less than the wage rate(s) indicated for 
the type of work they actually perform. 

_____________________________________ 
 

    
HUD Labor Relations   Date   

(Name, Title, Signature)      

 
WORK CLASSIFICATION(S) 

HOURLY WAGE RATES 

BASIC WAGE FRINGE BENEFIT(S) (if any) 

 
 
 
 
 

LABORER 
 
 

CARPENTER (DRYWALL) 
 
 

PAINTER (TAPER) 

 
 
 
 
 

$18.23 
 
 

$21.55 
 
 

$18.47 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The agency employee benefit 
program has been determined 
by HUD to be acceptable for 
meeting the prevailing fringe 
benefit requirements. 

 
(HUD Labor Relations: If applicable, 
check box and initial below.) 

 
 

 

LR Staff Initial 

 FOR HUD USE ONLY 
LR2000: 
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(This Form must be fully completed and placed under Tab No. 1 of the initial Step #1 “hard copy” tabbed bid submittal.) 
 

(1) Instructions. Unless otherwise specifically required, the items listed below must be completed and included 
in the bid submittal. Please complete this form by marking an “X,” where provided, to verify that the referenced 
completed form or information has been included within the “hard copy” bid submittal submitted by the bidder. 
Also, complete the following Statement’s herein: 

[Table No. 1] 
“X” = Item 
Included 

 
Tab 
No. 

 
Bid Submittal Item 
(one original signature copy of each document) 

 1 Bid Form (Attachment A) 
 2 form HUD-5369-C (Attachment B) 
 3 form HUD-5369-A (Attachment B-1) 
 4 Section 3 Business Preference Documentation 

(Attachment D, Optional) 
 

 
 
 

IFB Section 

Pricing 
Item 
No. 

  
 

U/
M 

 
 

Description 

   
Total 
Price 

 

3.2.2.1 Painting Services (paint only—already textured) 
3.2.2.1.1 Site : Manor at West Greenville  
3.2.2.1.1.1 1 Hallway 1st Floor Manor at West Greenville  

 2 Hallway 2nd Floor Manor at West Greenville  

 3 Hallway 3rd Floor Manor at West Greenville  

   

 4 Sitting Area 1st Floor Manor at West Greenville  

 5 Sitting Area 2nd Floor Manor at West Greenville  

 6 Sitting Area 3rd Floor Manor at West Greenville  

   

 7 Ceiling   

     

     

     
  
   

   
 
 

Signature Date Printed Name Company 
(This Form must be fully completed and placed under Tab No. 1 of the initial Step #1 “hard copy” tabbed bid submittal.) 
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(2) SECTION 3 STATEMENT. Are you claiming a Section 3 business preference? Yes  No  If “YES,” 
pursuant to the Section 3 portion within the Conditions and Specifications, and pursuant to the documentation 
justifying such submitted under Tab No. 9, which priority are you claiming?  . 

 

(3) Debarred Statement. Has this firm, or any principal(s) ever been debarred from providing any services by the 
Federal Government, any state government, the State of New York, or any local government agency within or 
without the State of New York? Yes  No  If "Yes," please attach a full detailed explanation, including dates, 
circumstances, and current status. 

 
(4) Disclosure Statement. Does this firm or any principals thereof have any current, past personal or 
professional relationship with any Commissioner or Officer of the Agency? Yes  No  If “Yes,” please attach 
a full detailed explanation, including dates, circumstances, and current status. 

 
(5) Felony Disclosure. Has any principal(s) or any person(s) proposed to perform the work ever been convicted 
of a felony? Yes  No  If "Yes," please attach a full detailed explanation, including dates, circumstances, and 
current status. PLEASE NOTE: The Agency reserves the right to not make award to any bidder that has staff who 
has been convicted of a felony if the Agency feels that doing such is in its best interests. 

 
(6) Non-Collusive Affidavit. The undersigned party submitting this bid hereby certifies that such bid is genuine 
and not collusive and that said bidder entity has not colluded, conspired, connived or agreed, directly or 
indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, 
directly or indirectly sought by agreement or collusion, or communication or conference, with any person, to fix 
the bid price of affiant or of any other bidder, to fix overhead, profit or cost element of said bid price, or that of 
any other bidder or to secure any advantage against the Agency or any person interested in the proposed 
contract; and that all statements in said bid are true. 

 
(7) Bidder’s Statement. The undersigned bidder hereby states that by completing and submitting this Form and 
all other documents within this bid submittal, he/she is verifying that all information provided herein is, to the 
best of his/her knowledge, true and accurate, and that if the Agency discovers that any information entered 
herein to be false, such shall entitle the Agency to not consider or make award or to cancel any award with the 
undersigned party. Further, by completing and submitting the bid submittal, the undersigned bidder is thereby 
agreeing to abide by all terms and conditions pertaining to this IFB as issued by the Agency, in hard copy, 
including an agreement to execute the attached Sample Contract form. Pursuant to all IFB Documents, this Form 
of Bid, and all attachments, and pursuant to all completed Documents submitted, including these forms and all 
attachments, the undersigned proposes to supply the Agency with the services described herein for the fee(s) 
entered within hard copy submittal pertaining to this IFB. 

 
 
 
 
 
 
 

Signature Date Printed Name Company 

Greenville Housing Authority 
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Certification Regarding 
Debarment and Suspension 

 
 

Certification A: Certification Regarding Debarment, 
Suspension and Other Responsibility Matters - Primary 
Covered Transactions 

1. The prospective primary participant certifies to the best of its knowledge 
and belief that its principals: 

 
a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded  from  covered  transactions  by 

any Federal debarment or agency; 
 

b. Have not within a three-year period preceding this proposal, been 
convicted of or had a civil judgment rendered against them for commission 
of fraud or a  criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, 
falsification, or destruction of records, making false statement, or receiving 
stolen property; 

 
c. Are not presently Indicted for or otherwise criminally or civilly charged by 
a governmental entity (Federal, State or local) with commission of any of 
the offenses enumerated in paragraph (1)(b) of this certification; and 

 
d. Have not within a three-year period preceding this application/proposal 
had one or more public transactions (Federal, State or local) terminated for 
cause or default. 

 
2. VVllere the prospective primary participant is unable to certify to any of 
the statement In this certification, such prospective participant shall attach 
an explanation to this proposal. 

 
Instructions for Certification {A) 

 
1. By signing and submitting this proposal, the prospective primary 
participant is providing the certification set out below. 

 
2. The inability of a person to provide the certification required below will 
not necessarily result in denial of participation in this covered transaction. 
The prospective participant shall submit an explanation of why it cannot 
provide the certification set out below. The certification or explanation will 
be considered in connection with the department or agency's 
determination whether to enter into this transaction. However, failure of 
the prospective primary participant to furnish a certification of the 
prospective primary participant to furnish a certification or an explanation 
shall disqualify such person from participation in this transaction. 

 
3. The certification in this clause is a material representation of fact upon 
which reliance was in place when the department or agency determined to 
enter into this transaction. If It Is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

U.S. Department of Housing 

and Urban Development 

 
 
 
 
 

4. The prospective primary participant shall provide immediate 
written notice to the department or agency to whom this proposal is 
submitted if at any time the prospective primary participant learns 
that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 

 
5. The terms covered transaction, debarred,  suspended, 
Ineligible, lower tier covered transaction, participant, person, 
primary  covered  transaction,  prlnclpal,   proposal,   and 
voluntarily excluded, as used in this clause, have the meanings 
set out In the Definitions and Coverage sections of the rules 
implementing Executive Order 12549. You may contact the 
department or agency to which this proposal is being submitted for 
assistance in obtaining a copy of these regulations. 

 
6. The prospective primary participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered 
into, It shall not knowingly enter any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency entering into this 
transaction. 

 
7. The prospective primary participant further agrees by submitting 
this proposal that It will include the clause titled "Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion - Lower Tier Covered Transaction,'' provided by the 
department or agency entering into this covered transaction, without 
modification, in all lower tier covered transactions and in all 
solicitations for lower tier covered transactions. 

 
8. A participant in a covered transaction may rely upon a 
certification of a prospective participant in a tower tier covered 
transaction that  it is not debarred, suspended, ineligible, or 
voluntarily excluded form the covered transaction, unless it knows 
that the certification is erroneous. A participant may decide the 
method and frequency by which it determines this eligibility of its 
principals. Each participant may, but is not required to, check the 
Non-procurement list. 

 
9. Nothing contained In the foregoing shall be construed to require 
establishment of a system of records in order to render ln good faith 
the certification required by this clause. The knowledge and 
information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of 
business dealings. 

 
10. Except for transactions authorized under paragraph (6) of these 
instructions, if a participant in a covered transaction knowingly 
enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies 
available to the Federal Government, the department or agency 
may terminate this transaction for cause of default. 
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Certification B: Certification Regarding Debarment, Suspension, 
lnellglble and Voluntary Exclusion - Lower Tier Covered Transactions 

 
1. The prospective lower tier participant certifies, by submission  of this 
proposal, that neither it not its principals is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 

 
2. VVhere the prospective lower tier participant is unable to testify to any of 
the statements in this certification, such prospective participant shall attach 
an explanatlon to this proposal. 

 
Instructions for Certification (B) 

 
1. By signing and submitting this proposal, the prospective lower tier 
participant fs providing the certification set out below. 

 
2. The certification in this clause is a material representation of fact upon 
which rellance was placed when this transaction was entered into. If it is 
later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available 
to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension 
and/or debarment. 

 
3. The prospective lower tier participant shall provide immediate written 
notice to the person to which this proposal is submitted If at any time the 
prospective lower tier participant learns that its certification was erroneous 
when submitted or has become by reason of changed circumstances. 

 
4. The terms  covered   transaction,  debarred,  suspended,  lnellglble, 
lower tier covered transaction, participant, person, primary covered 
transaction, prlnclpal, proposal,  and  voluntarily  excluded,  as  used  In 
this clause, have the meanings set out in the Definitions and Coverage 
sections of rules implementing Executive Order 12549. You may contact 
the person to which this proposal Is submitted for assistance in obtaining a 
copy of these regulations. 

5. The prospective lower tier participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered 
into, it shall not knowingly enter into an lower tier transaction with a 
person who is debarred, suspended, declared ineligible, or 
voluntarlly excluded from participation in this covered transaction, 
unless authorized by the department or agency with which this 
transaction  originated. 

 
6. The prospective lower tier participant further  agrees by 
submitting this proposal that it will include this clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion - Lower Tier Covered Transaction," without 
modification, in all lower tier covered transactions and in all 
solicitations for lower tier covered transactions. 

 
7. A participant in a covered transaction may rely upon a 
certification of a prospective participant in a lower tier covered 
transaction that it is not debarred, suspended, ineligible, or 
voluntarily excluded from the covered transaction, unless it knows 
that the certification is erroneous. A participant may decide the 
method and frequency by which it determines the eligibility of its 
principals. Each participant may, but is not required to, check the 
Non-procurement list. 

 
8. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good 
faith the certification required by this clause. The knowledge and 
information of a participant ls not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of 
business dealings. 

 
9. Except for transactions authorized under paragraph (5) of these 
instructions, if a participant in a lower covered transaction 
knowingly enters into a lower tier covered transaction with a person 
who is suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies 
available to the Federal Government, the department or agency 
with which  this transaction originated may pursue available 
remedies including suspension and/or debarment. 

 
 
 
 
 
 
 
 
 
 

Applicant Date 

Signature of Authorized Certifying Official Title 

 











General Conditions for Non-Construction 
Contracts 
Section I – (With or without Maintenance Work)  

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 1/01/2014) 

 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  
 

 
 

Applicability.  This form HUD-5370-C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   
 

1) Non-construction contracts (without maintenance) 
greater than $100,000 - use Section I;  

2) Maintenance contracts (including nonroutine 
maintenance as defined at 24 CFR 968.105) greater than 
$2,000 but not more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $100,000 – use Sections I 
and II. 

==================================================== 
Section I - Clauses for All Non-Construction Contracts greater 
than $100,000 
==================================================== 
1. Definitions 
 
The following definitions are applicable to this contract: 

(a) "Authority or Housing Authority (HA)" means the  
Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban    

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

 
2. Changes 
 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under 

clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

 
3. Termination for Convenience and Default 
 

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of 
the Contractor to fulfill the contract obligations (default).  
The HA shall terminate by delivering to the Contractor a 
written Notice of Termination specifying the nature, extent, 
and effective date of the termination. Upon receipt of the 
notice, the Contractor shall:  (i) immediately discontinue all 
services affected (unless the notice directs otherwise); and 
(ii) deliver to the HA all information, reports, papers, and 
other materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA 
may (i) require the Contractor to deliver to it, in the manner 
and to the extent directed by the HA, any work as 
described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for 
the purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

 
4. Examination and Retention of Contractor's Records 
 

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to:  
(i) appeals under the clause titled Disputes;  
(ii) litigation or settlement of claims arising from the 
performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, claims, 
or exceptions. 

 
5. Rights in Data (Ownership and Proprietary Interest) 
 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

 
6. Energy Efficiency  
 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

 
7. Disputes 
 

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days 
after receipt of the HA's decision, shall notify the HA in 
writing that it takes exception to such decision, the decision 
shall be final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and 
(iii) brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had 
a reasonable time to respond to a written request by the 
HA that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

 
8. Contract Termination; Debarment 

 
A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

 
9. Assignment of Contract  
 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

 
10. Certificate and Release 
 

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 
 

11. Organizational Conflicts of Interest 
 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

 
12. Inspection and Acceptance 
 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

 
13. Interest of Members of Congress 
 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 
 

14. Interest of Members, Officers, or Employees and Former 
Members, Officers, or Employees 

 
No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 
 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

 
(a) Definitions. As used in this clause: 

"Agency", as defined in 5 U.S.C. 552(f), includes Federal 
executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following 
Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 
government. 

"Officer or employee of an agency" includes the following 
individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds 
received in connection with a Federal contract, grant, loan, or 
cooperative agreement. The term excludes an Indian tribe, tribal 
organization, or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 
(b) Prohibitio n. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own 
Employees.  
     (a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 
     (b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 
     (c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 
      (1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and,  

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and  

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 
subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized by 
subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's products 
or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 
 

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 
religion, sex, or national origin. 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin.  Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

(h) In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

(i) The Contractor shall include the terms and conditions of 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, as 
amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor.  The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

 
17. Dissemination or Disclosure of Information 

 
No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 
 

18. Contractor's Status 
 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
19. Other Contractors 
 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

 
20. Liens 
 

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

 
21. Training and Employment Opportunities for Residents in 

the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)  
 
(a) The work to be performed under this contract is subject to the 

requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 

 
 

 
Section I - Page 5 of 6 

 
Form HUD-5370-C (10/2006) 

 



 

apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

 (e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR 
Part 135. 

 (f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

 
22.  Procurement of Recovered Materials 
 
(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition.  The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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NON-COLLUSIVE AFFIDAVIT 
 
 
STATE OF __________________________       ) 
 
COUNTY OF ________________________       ) 
 
 
____________________________________, being first duly sworn, deposes and says: 
 
THAT HE/SHE IS _________________________________(a partner or officer of the 
firm of, etc.) the party making the foregoing proposal or bid; that such proposal or bid is 
genuine and not collusive nor sham; that said bidder has not colluded, conspired, 
connived nor agreed, directly or indirectly, with any bidder or person, to put in a sham 
bid or to refrain from bidding; and has not in any manner, directly or indirectly, sought by 
agreement of collusion, or communication or convergence, with any person, to fix the bid 
price of affiant or of any other bidder; nor to fix any overhead, profit, or cost element of 
said bid price, nor of that of any other bidder; nor to secure any advantage against THE 
HOUSING AUTHORITY OF THE CITY OF GREENVILLE - 122 Edinburgh Court – 
Greenville, SC 29607, or any person interested in the proposed contract; and that all 
statements in said proposal or bid are true. 
 
Signatures of: 
 
BIDDER, if the Bidder is an individual: _____________________________________ 
 
PARTNER, if the Bidder is a partnership: ___________________________________ 
 
OFFICER, if the Bidder is a corporation: ____________________________________ 
 
 

WITNESS ________________________________________ 
 

WITNESS ________________________________________ 
 
 
 
SUBSCRIBED AND SWORN TO BEFORE ME 
 
This _____day of___________________, 20_____ 
 
_________________________________________ 
  (Notary Public) 
 
My Commission expires: ___________________ 
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1. Please check the applicable box 
 

Prime:    Sub-Contractor:    (This form must be completed by and for each). 

2. Name of Firm:     

Telephone:    

Fax:    Email:    

3. Street Address, City, State, Zip:    
 

4. Identify Principals/Partners in Firm 
Name Title % of Ownership 

   
   
   
   
   

 

5. Identify the individual(s) who will act as project manager, along with other supervisory personnel on 
the engagement team working this contract. (Do not duplicate any resumes required above). 

Name Title 
  
  
  

 

6. Diversity Statement: Check all of the following that apply to the ownership of your firm, entering the 
percentage (%) of ownership for each: 

Caucasian 
American (Male) 

Public-Held 
Corporation 

Government 
Agency 

Non-Profit 
Organization 

  %  %  %  %   
 

7. Minority – (MBE) or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% or 
more ownership and active management by one or more of the following): 

African 
American 

Native 
American 

Hispanic 
American 

Asian/Pacific 
American 

Hasidic Jew 

  %  %  %  %  %   
 

Asian/Indian  Woman-  Women Owned  Disabled Other (Specify)  
American  Owned (MBE)  (Caucasian)  Veteran   

%  %  %  %  % 

WMBE Certification Number: 

Certified by (Agency): 
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8. Are you a Section 3 Business Concern: 
 

For clarification of a Section 3 Business Concern, please refer to TGHA’s Website. www.tgha.net 

9. Federal Tax ID Number:    
 

10. South Carolina Business License:    
 

11. State of License Type and Number:    
 

12. Worker’s Compensation Insurance Carrier:    
 

Policy Number: Expiration Date:    
 

13. General Liability Insurance Carrier:    
 

Policy Number: Expiration Date:    
 

14. Professional Liability Insurance Carrier:      

Policy Number: Expiration Date:    

15. Debarred Statement: Has this firm, or any principal(s) ever been debarred from providing any services 
by the Federal Government, any government, the State of  _, or any local government 
agency within or out of the State of ? Yes           No 

 
If “Yes”, please attached a full detailed explanation, including dates, circumstances, and current status. 

 
16. If your firm currently holds any State of Federal Contracts, please list all contract #s (i.e. CoStar, DGS 

Contracts, GSA Schedule 70 or 84, US Communities, WSCA, etc.) 
 

 

 
 

 
 

 
 

 

17. Would your company be interested in receiving Direct Deposit Payment from the Agency? 
  Yes No 

 
18. Verification Statement: The undersigned proposer hereby states by completing and submitting this 

form, he/she verifies that all information provided herein is, to the best of his/her knowledge, true and 
accurate, and agrees that if the Agency discovers any information entered herein is false, that shall 
entitle the Agency to not consider nor make award or to cancel any award with the undersigned party. 

 
 

  

Printed Name Date 
 
 

  

Signature Company Name 



 

 
STATEMENT OF QUALIFICATIONS 

(As specified below Complete and Return with Quote submittal) 
 
Contractors who have been pre-qualified for the type of work specified herein, and who have provided quality 
work for previous TGHA Projects within 1-year of this solicitation are not required to complete the first page 
of Form of Qualification; however, page two of the form shall always be completed and returned with each 
new quote submittal. 
 
Individuals who are family members, employed by, perform work in any form, are partnered with, etc. the 
company submitting this quote shall not be listed as references.  
  
The following information shall be provided by each Bidder/Respondent to provide TGHA the opportunity to 
verify references resulting in assurance of a qualified, capable firm who will be able to perform the work 
described in the RFQ and assure compliance with applicable regulations: 
 

1. List at least three (3) clients for whom firm has performed work comparable to the work described in 
the solicitation: 
 
Name of firm/individual: ________________________________________________________ 
Address: ______________________________________________________________________ 
Contact person: __________________________________ Title: _________________________ 
Phone number: ______ - ______ - _________ 
FAX number: ______ - ______ - _________ 
Email address: _______________________________ 
Type of work performed: ________________________________________________________ 
 
Name of firm/individual: ________________________________________________________ 
Address: ______________________________________________________________________ 
Contact person: __________________________________ Title: _________________________ 
Phone number: ______ - ______ - _________ 
FAX number:  ______ - ______ - _________ 
Email address: _________________________________ 
Type of work performed: ________________________________________________________ 
 
Name of firm/individual: ________________________________________________________ 
Address: _____________________________________________________________________ 
Contact person: __________________________________ Title: ________________________ 
Phone number: ______ - ______ - _________ 
FAX number: _______ - ______ - _________ 
Email address: _________________________________ 
Type of work performed: ________________________________________________________ 
 

2. List equipment the firm has available for performing described Work: 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 

STATEMENT OF QUALIFICATIONS (cont’d.) 



 
3. List number of employees firm has available to perform Work described in General/Technical 

Specifications: 
Full time: __________ Part time: ________ 

 
4. Firm shall submit copy of South Carolina State license, certification, etc. applicable to described Work to 

be provided under stipulations of General/Technical Specifications. 
 

5. Firm may provide current Certificate of Insurance, which stipulates expiration date of policy and meets 
or exceeds attached “TGHA Acceptable Insurance Limits”. 

OR 
Please sign the following statement if firm currently has required insurance: 
 
__________________________________, understands the insurance requirements as stipulated in 
attached “TGHA Acceptable Insurance Limits”. Upon notification by TGHA of intent to award and prior to 
execution of any Contract, successful firm shall have insurance provider submit current Certificate of 
Insurance stipulating The Greenville Housing Authority (TGHA) – 122 Edinburgh Court – Greenville, SC 
29607 as “Certificate Holder”/Additional Insured. 
 

6. Firm shall provide copy of current year Greenville City Business License if available. In the event firm 
does not have current Greenville City Business license, please sign the following statement: 
 
___________________________________, understands a copy of current Greenville City Business 
license, or copy of application and paid receipt for same shall be submitted upon notification by TGHA of 
intent to award and prior to execution of any Contract. 

 
7. In the event the firm is a Minority Certified Firm with the State of South Carolina, provide copy of such 

certification. 
 

NOTE:  Pursuant to TGHA’s Procurement Policy and HUD “Procurement Handbook for Public Housing 
Agencies” (7460.8 Rev. 2), issued March 2, 2007: Upon notification by TGHA of intent to proceed with 
award (Purchase Order/Contract execution) successful Contractor shall submit all required 
documentation no later than ten (10) days of TGHA notification. Failure to do so may result in 
Contractor rejection/disqualification. TGHA reserves the right to contact and pursue award with the 
next qualified Contractor. 
 
Name of Firm: _______________________________________________________________ 
 
Address of Firm:   _______________________________________________ 
      _______________________________________________ 
 
Phone Number:  (_____) ______ - _________ FAX Number: (______) ______ - _________ 
 
Email Address: _________________________________________________ 
 
 
Authorized Representative: ________________________________ / ___________________________ 
     Signature   Title 
Date: ___________________________ 

 
 
 



2021 TGHA MINIMUM INSURANCE COVERAGE LIMITS 
 
 

TYPE OF COVERAGE LIMITS OF LIABILITY 
Worker’s Compensation – Statutory Required over and above S.C. State requirements and 

regardless of the number of employees. EXEMPT: Sole 
Proprietorship and Limited Liability Companies. 

Employer’s Liability $25,000 One Accident & Aggregate Disease 
COMPREHENSIVE GENERAL LIABILITY:  

(A) Bodily Injury and  
Personal Injury 

$1,000,000 ea. person – Premise & Operations 
$1,000,000 ea. person – Independent Contractors 
*$1,000,000 ea. person – Products, including completed 
operations* 
$1,000,000 ea. person – Contractual, to include Owner & 
Architect 
$1,000,000 ea. Occurrence: 
$1,000,000 ea. Aggregate:  Products, including completed 
operations to include Owner & Architect 
 

(B) Property Damage $  1,000,000 ea. Occurrence:  Premises & Operations 
$  1,000,000 ea. Occurrence:  Independent Contractors 
$  1,000,000 ea. Occurrence:  Products, including completed 
operations 
$  1,000,000 ea. Occurrence:  Contractual, to include Owner & 
Architect 
$1,000,000 Aggregate 
$1,000,000 Aggregate:  Operations; protective products; 
contractual, to include Owner & Architect 

**COMPREHENSIVE AUTOMOBILE 
LIABILITY** (Includes owned, non-
owned, hired) 

 

(A) Bodily Injury $250,000 ea. person 
$500,000 ea. occurrence 

(B) Property Damage $500,000 ea. occurrence  
 
 
* Shall be carried for a minimum of one (1) year after completion of the Contract/Agreement. 
** Coverage shall include owned, non-owned, hired vehicles. 
 
NOTE: The following statements are required on the Certificate of Insurance: 

 “The Greenville Housing Authority (TGHA) – 122 Edinburgh Court – Greenville, SC 29607” shall be 
named as an additional insured (in respect to a specific contract or, for any and all work performed with 
the TGHA may be included in this statement). 

 “Should any of the above described policies be canceled before the expiration date thereof, the issuing 
company shall mail 30-days written notice to the Certificate Holder named.” Language such as, “endeavor 
to mail” and “failure to mail such notice shall impose no obligation or liability of any kind upon the 
company, its agents or representative” is not acceptable and must be omitted. 
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