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SECTION 1: INTRODUCTION 

  

 The Housing Authority of the City of Greenville, South Carolina (hereinafter, as “TGHA” or 

“Authority” or “Agency”) is a public entity that was formed in 1938 to provide federally subsidized 

and housing assistance to low-income families. TGHA is headed by a Chief Executive Officer and 

governed by a seven- person board of commissioners and is subject to the requirements of Title 24 of 

the Code of Federal Regulations (hereinafter, “CFR”) and TGHA’s procurement policy.  

 

Since 1938, TGHA has provided housing assistance in Greenville, utilizing traditional programs such 

as Public Housing and HCV (Housing Choice Vouchers), previously known as Section 8 Housing 

Choice Vouchers, funded by the federal Department of Housing and Urban Development (HUD). In 

recent years, TGHA has updated its housing portfolio with modern mixed-income developments and 

continues to search for ways to expand affordable housing throughout the City and County. 

 

TGHA is now a real estate development entity with a social mission of preserving and creating 

communities of opportunity. As our community continues to grow and change, TGHA continues to 

develop new strategies to proactively meet the challenges of building communities of opportunity for 

the residents of Greenville, South Carolina. In recent years, TGHA has redeveloped its largest public 

housing communities under the Federal HOPE VI program using multiple mixed- financing, including 

Low Income Housing Tax Credits, to create a new mixed-income communities. TGHA’s portfolio 

includes properties owned by the Greenville Redevelopment Corporation, TGHA’s non-profit 

organization.  

 

Today, TGHA and or it’s non-profit organization, GRDC, owns and manages a real estate portfolio 

of 1,117 affordable units, three Rental Assistance Demonstration consisting of 161 units, five Mixed 

Finance/LIHTC communities consisting of a total of 485 units; and five Tax Credit only communities 

consisting of 471 units. The Mixed Finance communities include 189 Rental Assistance 

Demonstration units, 108 Project Based Section 8 assisted units, and 175 Tax Credit units. In addition 

to these multi-family rental communities, TGHA administers a combination of tenant based and 

project-based vouchers totaling 3,346; a homeownership program; and the HUD-VASH (Veterans 

Supportive Housing) rental assistance program for homeless veterans. TGHA also administers a 

multitude of resident support and service programs under various HUD grants. 

 

The Greenville Housing Authority is a HUD approved Move to Work agency.   

 

The Housing Authority of the City of Greenville, (SC) is seeking proposals from qualified and 

experienced contractors for the performance of as-needed inspections of its federally subsidized rental 

units in accordance with HUD-established inspection guidelines. 

 

The RFP may be obtained from the Administrative Office of the Housing Authority of the City of 

Greenville, South Carolina located at 122 Edinburgh Court, Greenville, South Carolina 29607. The 

RFP will also be available on the TGHA website Procurement | Greenville HA and on Housing 

Agency Marketplace.  

 

 

 

 

 

 

https://tgha.net/businesses/procurement/
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This form must be signed, as well as subsequent addenda, and all pages returned in a sealed envelope. 

All signatures must be original and not photocopies.  

 

In compliance with this Request for Proposal, and subject to all the conditions thereof, the undersigned 

offers, if this proposal is accepted within ninety (90) calendar days from the date of the evaluation, to 

furnish any or all of the items and/or services upon which prices are quoted, at the price set opposite 

each item or negotiated, to be delivered at the time and place specified herein.  

 

The undersigned certifies he/she has read, understands, and agrees to all terms, conditions, and 

requirements of this proposal, and is authorized to contract on behalf of firm named below.  

 

Company Name: ________________________________________________________________ 

Federal Tax ID: _________________________________________________________________ 

UEI/DUNS Number: ____________________________________________________________ 

Registration number: ___________________________________________________________ 

Company Website: ______________________________________________________________ 

Address: _______________________________________________________________________ 

 City/State/Zip:__________________________________________________________________ 

Telephone / Fax: ________________________________________________________________ 

 Email: _______________________________________________________________________ 

Print Name:______________________________________ Title: _________________________ 

Signature: 

___________________________________________________________________________ 

Date:___________/-__________-/___________  
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SECTION 2 SCOPE OF SERVICES  

 

HOUSING INSPECTION SERVICES 

 

INTRODUCTION 

 

The Housing Authority of the City of Greenville, (SC) ("hereinafter referred to as TGHA Authority 

or the Housing Authority (HA) is seeking proposals for the performance of as-needed inspections of 

its federally subsidized rental units in accordance with HUD-established standard and TGHA program 

requirements .  

Inspections shall be performed in accordance with the HUD inspection standard designated by TGHA 

for the applicable program at the time of inspection, including Housing Quality Standards (HQS) or 

for the Housing Choice Voucher (HCV) and Project-Based Voucher (PBV) programs, or under 

NSPIRE (National Standards for the Physical Inspection of Real Estate) standards where applicable, 

as implemented and required in accordance with TGHA’s Board approved Administrative Plan during 

the contract term.  

 

All inspection shall be conducted in accordance with HUD mandated inspection standards in effect at 

the time of performance, including HQS or NSPIRE and any subsequent standards issued by HUD. 

 

TGHA requires that the selected Contractor be fully capable of conducting NSPIRE inspections, as 

NSPIRE is currently the HUD-required inspection standard for HCV and PBV programs. The 

Contractor shall comply with all current and future HUD inspections. 

 

The selected Contractor will be responsible for completing all inspections in accordance with federal 

regulations and TGHA Administrative Plan (TGHA Board Approved January: 9, 2025  

https://tgha.net/wp-content/uploads/2025/01/Administrative-Plan-Jan-09-2025.pdf ). 

 

Qualified candidates shall provide certified inspectors on staff who have the certifications, capacity, 

knowledge and experience to perform the scope of services required, as well as the demonstrated 

ability to use up-to-date technology including computers, specialized software, handhelds and digital 

cameras to facilitate production of records. 

 

Inspectors must also be certified and trained in NSPIRE standards and HUD Lead-Based Paint Visual 

Assessment requirements. 

 

TGHA’s selection process under this Request for Proposals (RFP) may result in the award of a single 

contract that is the most advantageous to the Authority. Award, if made, will be based on the criteria 

set forth herein.  

The initial term of the contract shall be two (2) years. TGHA may , at its sole discretion, extend the 

contract for up  to three (3) additional one-year options periods, provided that satisfactory 

performance, funding availability and price reasonableness are determined prior to each extension.  

 

PROJECT SCOPE 

 

HOUSING CHOICE VOUCHER PROGRAM  

 

Housing Quality Standards (HQS) are federal standards established by HUD to measure the minimum 

quality of housing acceptable in the Housing Choice Voucher Program. HQS standards applies to the 

https://tgha.net/wp-content/uploads/2025/01/Administrative-Plan-Jan-09-2025.pdf
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building and premises, as well as the dwelling unit and are used to inspect housing units at initial 

occupancy and during the term of the Housing Assistance Payments (HAP) contract. Newly leased 

units must pass inspection before effective date of the HAP contract. TGHA will inspect each unit 

under contract at least annually, although  TGHA may transition to biennial inspection cycle during 

the initial contract. TGHA will also maintain a quality control inspection program, which will re-

inspect a minimum of five percent (5%) of all inspections to ensure consistency and enforcement of 

HQS. Efforts will be always made to encourage owners to provide housing above HQS minimum 

standards; however, TGHA will not impose additional acceptability criteria that are likely to adversely 

restrict housing choice. 

 

The Contractor shall fully cooperate with TGHA monitoring activities, quality control reviews and 

any corrective actions required as results of such reviews. 

 

The Contractor shall perform inspections for the HCV Program in accordance with HQS or, where 

applicable, NSPIRE, as required by HUD,  the TGHA Administrative Plan and TGHA requirements.  

 

RAD PROJECT BASE VOUCHER HOUSING PROGRAM 

 

The current inspection standard for the HCV and PBV programs is Housing Quality Standards (HQS), 

unless and until TGHA implements the National Standards for the Physical Inspection of Real Estate 

(NSPIRE) in accordance with HUD requirements and TGHA Administrative Plan. The Contractor 

shall perform all HCV and RAD PBV inspections in compliance with HUD-established inspection 

standards, including Housing Quality Standards (HQS) and where applicable NSPIRE, as required by 

HUD guidance  applicable affective dates, the TGHA Administrative Plan and TGHA direction. 

 

Initial inspections of RAD PBV and Standard PBV units must occur prior to execution of the HAP 

Contract. A Housing Authority may not enter into a HAP contract for any unit until the unit has been 

determined to comply with HUD inspection standards. It is the responsibility of the Authority to 

ensure that all inspections are performed as required. 

 

The Contractor shall perform inspections for the RAD PBV Program in accordance with HQS or, 

where applicable, NSPIRE, as required by HUD,  the TGHA Administrative Plan and TGHA 

requirements.  

 

 

Ongoing Unit Inspections: 

 

In addition to conducting the initial HQS/NSPIRE inspection described above and inspecting units at 

turnover, the HA administering the RAD PBV and Standard HAP contract must inspect a random 

sample of 20% of all units at least biennially during an assisted tenancy to ensure that such units 

remain in compliance with HQS/NSPIRE. The Authority may not make any payments under the RAD 

or Standard PBV HAP contract for a unit that fails to meet HQS/NSPIRE, unless the owner corrects 

all cited deficiencies within the time period required within PHA Administrative Plan. (If the family 

is responsible for causing the cited deficiencies, then the HA may terminate assistance to the family.)  

 

Duties and Responsibilities of the Contractor 

 

• Inspect properties for compliance with U.S. Department of Housing and Urban Development 

(HUD) Housing Quality Standards (HQS) or  where applicable NSPIRE; 



 

7 

 

 

• Inspect properties for compliance with applicable local building codes and zoning ordinances; 

 

• Notify residents and/or landlords of inspection dates no less than seventy-two (72) hours prior 

to an inspection; 

 

• Assess damages, determine responsibility for corrective actions, and establish deadlines for 

completion of required work; 

 

• Complete inspection reports and related documentation; 

 

• Document efforts to bring properties into compliance and conduct follow-up inspections to 

ensure corrective work is completed; 

 

• The Contractor may be required, upon request to provide factual clarification regarding 

inspection reports; 

 

• Assure all inspections are scheduled, performed, and entered into applicable systems in a 

timely manner; 

 

• Identify HQS and/or NSPIRE fail items, classify deficiencies according to severity, take 

appropriate action, and properly document findings in inspection reports; 

 

• Educate landlords regarding HUD, Authority, and local regulations and requirements, and 

report and identify marginal units while working with landlords to achieve corrective action; 

 

• Work cooperatively with Authority employees, housing applicants, residents, community 

partners, and the general public. 

 

• Each unit shall be inspected under the HUD inspection standard designated by TGHA for the 

applicable program at the time of inspection. A second inspection under different standard 

shall not be required unless directed by TGHA. 

 

• Inspection frequency and schedules are subject to HUD regulatory requirements and may be 

modified to remain in compliance with federal guidance. 

 

• The Contractor must ensure that all inspections are performed in compliance with: 

▪ HUD HQS or NSPIRE standards, as applicable 

▪ HQS standards (as applicable during transition) 

▪ HUD Lead-Based Paint requirements 

▪ TGHA’s Administrative Plan 

▪ PII - Personally Identifiable Information and data-security protocols 

 

 

TYPES OF INSPECTIONS 

 

The following types of inspections will be conducted for the Housing Choice Voucher Program and 

Project-Based Voucher (PBV) Programs, as required: 
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➢ PBV (Standard or RAD PBV) Initial – An inspection required and conducted prior to HAP Contract 

execution; 

 

➢ PBV (Standard or RAD PBV) Biennial – HA shall select a random sample of 20% of all units for 

inspection during an assisted tenancy; 

 

➢ Annual Inspection- An inspection conducted on a property at least annually, as required by HUD 

and program types; 

 

➢ Biennial Inspection– an inspection conducted on a property at least biennially, as required by HUD 

and program types; 

 

➢ 24-Hour Inspection – An inspection regarding a life/safety hazard. May be combined with any type 

of Annual or Biennial inspection. 

 

➢ Re-inspection - An inspection of a property which failed its initial, annual or biennial inspection; 

 

➢ 24-Hour Re-Inspection - An inspection on a property which had a failing item considered a 

life/safety hazard; 

 

➢ RFTA/Initial (Tenant-Based HCV) - Inspection on a property which the tenant has selected and is 

requesting new unit approval; 

 

➢ Complaint Inspection- Inspection at a property which has been requested by the resident or other 

involved party due to perceived problems with the property; 

 

➢ Abatement Cure Inspection - Inspection on property where abatement has commenced but is still 

within the 30-day window prior to HAP Contract termination; 

 

➢ Re-instatement inspection - Inspection in which the HAP contract was terminated but  a 

determination has been made to reinstate the contract; 

 

➢ Quality Assurance (QA) – Re-inspection by a supervisor of units previously inspected; 

 

➢ QA Re-inspection - Re-inspection on a failed QA review; 

 

➢ Pre-Qualifying Inspections (MTW Flexibility) – Under TGHA’s Moving to Work (MTW) 

authority, the only inspection-related flexibility currently in use is the option to conduct pre-qualifying 

unit inspections. Contractor must support and perform these inspections when required. 

 

➢ TGHA is requesting that pricing be provided for inspection conducted in accordance with HUD-

established HQS/NSPIRE inspections as applicable. 

 

 

HCV Biennial Inspections: If a unit is found to have a life-threatening (LT) HQS /NSPIRE failure, 

the unit will be required to receive an annual inspection the following year. If no LT items are found 

the following year, the unit will be returned to biennial inspections. This does not apply to life-

threatening HQS/NSPIRE failures caused by tenants. One or more substantiated complaints will also 

require the owner of that unit to participate in annual inspections for the units for the period of 24 
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months before being returned to biennial inspections. TGHA reserves the right to require annual 

inspections of any owner at any time. 

 

If a unit is found to have a life-threatening HQS/NSPIRE failure and then goes to an annual inspection 

this will cause the Annual Inspection total to increase the next year. 

 

PBV Biennial Inspections: TGHA will inspect on a biennial basis a random sample consisting of at 

least 20 percent of the contract units in each building to determine if the contract units and the premises 

are maintained in accordance with housing quality standards. 

 

TIMING OF INSPECTIONS 

 

All inspection timelines are subject to HUD regulations, waivers and program guidance, which 

shall supersede local policy: 

 

Type of Inspection 
 

To Be Scheduled 

 

To be Completed 

Initial RAD PBV Prior to HAP Contract Award 

Prior to HAP Contract 

Award 

RTA/Initial 
Within 24 hours from completion of 

rent negotiations 

Within 72 hours from 

schedule. 

Annual 
At least 90 days prior to previous 

annual inspection  

60 days prior to last annual 

inspection 

date 

Biennial HCV 
At least 90 days prior to previous 

biennial inspection  

60 days prior to last 

biennial inspection. 

 

Biennial RAD or 

Standard PBV 20% of 

Units  

At least 90 days prior to previous 

biennial inspection 

60 days prior to last 

biennial inspection. 

 

Complaint 
Within 24 hours from determination 

by TGHA of a valid request. 

Within 48 hours from 

schedule 

Life/Safety 

Re-inspection 
At initial inspection 

Within 24 hours of initial 

inspection 
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Annual Re-inspection 

Upon notification by owner that the 

repairs have been completed no later 

than 75 days prior to the anniversary 

date. 

Within 60 days prior to 

anniversary date 

Other Re-inspection 

24 hours from written notification by 

landlord that unit is ready for re- 

inspection 

Within 10 days from 

schedule. 

Pre-qualifying 

Inspection 
At TGHA request  

  

These properties are inspected based on the anniversary date of the HAP contract for the property, not 

tenant lease dates. All units under a single HAP contract are inspected at the same time.  

 

INSPECTION REQUIREMENTS 

 

Housing Choice Voucher Program – The selected respondent will be required to utilize Yardi 

Voyager software system, or a compatible equivalent system approved by the PHA, that is compatible 

with the Authority’s platform and capable of producing HUD-required reports for the inspection 

process, including use with tablets or other handheld devices that interface  with and upload inspection 

results to the Yardi Voyager or approved equivalent system. The Landlord Portal shall allow 

scheduled inspections and inspection results to be entered into the system on a daily basis for access 

by landlords through the portal. 

 

TGHA will also utilize electronic document management in Yardi Voyager or an approved equivalent 

system; all documents generated in the inspection process must be capable of being 

integration/generated with/through  Yardi Voyager or an approved equivalent system, so  they can 

automatically attach to the participant and unit records.  

 

Communication with participants shall be via standard mail; communication with landlords shall be 

done via e-mail notification advising new information is available in the landlord portal. 

 

The contractor shall safeguard all Personally Identifiable Information (PII) and confidential data 

accessed or generated under this contract and shall promptly notify TGHA of any actual or suspected 

data breach in accordance with applicable federal, state and local requirements. 

 

 

Schedule and conduct inspections including the following tasks: 

 

a. Prepare monthly inspection schedule based on list of required inspections provided by TGHA and 

enter scheduled dates of inspection into TGHA designated inspection management system Yardi 

Voyager, or equivalent approved system; 

b. Coordinate scheduling of RFTA initial inspections ( tenant-based HCV), complaint or other special 

inspections with TGHA Inspection Specialist responsible for oversight of the inspection process. 
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c. Perform inspections utilizing handheld or tablet device in accordance with all requirements of the 

TGHA Administrative Plan, federal Housing Quality Standards/NSPIRE and HUD Lead Based Paint 

requirements, where  applicable and within the scope of visual inspection responsibilities including: 

• reconfirm number of bedrooms in each unit;  

• reconfirm utility type and payment responsibility;  

• take digital photos of extraordinary HQS/NSPIRE violations as needed;  

• upload inspection results into Yardi Voyager, or equivalent approved system, at the 

end of each day. 

 

Relationship with TGHA 

 

a. The Contractor shall perform the services as an independent contractor and shall not act as an agent or 

representative of TGHA, and as a result must be knowledgeable of TGHA administrative policies, the 

Code of Federal Regulations, and SEMAP requirements as they pertain to the inspections inclusive of 

this RFP and subsequent contract. 

b. The Inspector(s) shall be responsible for explaining inspection findings and documented deficiency 

directly to TGHA and, as applicable the landlord/client  and for answering questions regarding the 

inspection results  and advising in general and non-binding manner, regarding the corrective actions 

that maybe necessary. The Contractor’s role is limited to inspection, documentation, and reporting. All 

final determination, approvals and enforcement actions shall remain the sole responsibility of TGHA. 

c. While working with TGHA staff, landlords, and residents on behalf of TGHA, the Inspector(s) is 

expected to always present themselves in a professional manner. After the contract is awarded all 

personnel of the contractor must receive an identification badge from TGHA Director of Human 

Resources & Administrative Services. 

d. The Inspection Firm shall furnish all materials, equipment, and labor necessary to schedule and 

perform the work specified herein. All costs for copying, stationery, postage, facsimile, and any other 

incidental costs shall be borne by the Inspection Firm. TGHA will provide access, as necessary, to its 

designated inspection management system, including Yardi Voyager, or an equivalent approved 

system that meets TGHA functional requirements, as well as applicable specification and training 

required solely for purposes of data entry and reporting under this solicitation.  

 

e. The contractor shall be responsible for all insurance and taxes as required by law. No benefits are 

implied. 

 

All records, reports and documentation generated under this contract shall be retained in accordance with 

2 CFR 200 record retention requirements and made available to TGHA upon request. 

 

TGHA, HUD and the HUD office of Inspector General shall have the right to audit, inspect and access all 

records, documents and systems related to services performed under this contract.  

 

This procurement and any resulting contract are subject to 2 CFR Part 200, applicable HUD regulations, 

and the TGHA Procurement Policy. 
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EXHIBIT A – PROGRAM DATA (FOR INFORMATION ONLY) 

Inspection volumes and unit data are estimated; provided for informational purposes only 

and do not constitute a guarantee of work. 

TGHA  also currently administers Project Based Vouchers in the following 

developments. 
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Based on last year’s activity, approximately 3,659 inspections were conducted. This figure is provided 

for informational and planning purposes only. The Authority does not guarantee any minimum or 

maximum number of inspections under the resulting contract. Actual quantities may increase or 

decreases based on the program needs, funding availability, regulatory requirements and others 

operational factors.   
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SECTION 3: PROPOSAL FORMAT & SUBMISSION INSTRUCTION  

  

General Conditions. The RFP will be available at the Administrative Office of the Housing Authority 

of the City of Greenville, located at 122 Edinburgh Court, Greenville, South Carolina 29607. The RFP 

will also be available on the TGHA website Procurement | Greenville HA and on Housing Agency 

Marketplace.  

 

Proposals may be submitted by delivery to the TGHA Administrative Office at the address stated 

herein and through the Housing Agency Marketplace (HAM), in accordance with the submission 

instructions set forth in this RFP. 

 

Offerors intending to submit a proposal through Housing Agency Marketplace (HAM) must be 

properly registered in the HAM system prior to submission. It is the sole responsibility of each 

Offeror to ensure that its registration is complete and active in sufficient time to submit its 

proposal by the deadline established in this RFP. 

 

Link for vendors to register: Housing Agency Marketplace 

 

All proposals must conform to requirements outlined herein. TGHA reserves the option to request 

additional information from selected candidates, for clarification purposes only. The successful 

Offeror will be expected to execute a standard professional service contract with TGHA based on the 

proposal submitted and the requirements of this RFP and any future addenda thereto.  

 

The Offeror shall identify any conflicts of interest which may arise if the Offeror serves as TGHA’s 

counsel and shall describe how it proposes to avoid such conflicts. The contract will require the 

Offeror to notify TGHA immediately of any potential conflicts of interest and to undertake immediate 

action to eliminate the source of the potential conflict. TGHA will reserve the right to make the Offeror 

aware of situations which may present a conflict of interest and require the Offeror to promptly remedy 

the situation to the satisfaction of TGHA.  

 

Offerors shall be responsible for informing themselves with respect to all conditions, which might in 

any way affect the cost or performance of any of the work. Failure to do so shall be at the sole risk of 

the Offeror and no relief shall be given for errors or omissions by the Offeror.  

 

Confidentiality of Proposals: There will be no public opening of proposal packages. All proposal 

packages and information concerning same shall remain confidential until all negotiations are 

completed and the Notice of Award is issued. Offerors are hereby notified that all proposal packages 

received by the Authority shall be included as part of the official contract file. Therefore, any part of 

the proposal package that is not considered confidential, privileged or proprietary under any 

applicable Federal, State or local law may be available for public inspection upon completion of the 

procurement process. Notwithstanding the foregoing, the applicable provisions of Federal, State and 

local laws shall govern the confidentiality of proposal packages despite anything contrary to this 

provision stated in the Request for Proposals. 

 

Ownership of all data, materials, and documentation originated and prepared for the Authority 

pursuant to the RFP shall belong exclusively to the Authority and be subject to public inspection in 

accordance with the South Carolina Freedom of Information Act. Trade secrets or proprietary 

information submitted by an Offeror shall not be subject to public disclosure under the South Carolina 

https://tgha.net/businesses/procurement/
https://www.housingagencymarketplace.com/


 

15 

 

Freedom of Information Act; however, the Offeror must invoke the protections of § 30-4-10 of the 

Code of South Carolina, in writing, either before or at the time the data or other material is submitted. 

The written notice must specifically identify the data or materials to be protected and state the reasons 

why protection is necessary. The proprietary or trade secret material submitted must be identified by 

some distinct method such as highlighting or underlining and must indicate only the specific words, 

figures, or paragraphs that constitute trade secret or proprietary information. The classification of an 

entire proposal document, line-item prices, and/or total proposal prices as proprietary or trade secrets 

is not acceptable and may result in rejection of the proposal. Therefore, any part of the proposal 

package which, in the opinion of counsel to the Authority, is not exempt from production under the 

South Carolina Freedom of Information Act shall be available for public inspection upon completion 

of the procurement process.  

 

Should the proposal contain proprietary information, provide one (1) redacted hard copy of the 

proposal and attachments with proprietary portions removed or blacked out. The electronic file should 

also include a copy of the redacted copy labelled as such. The redacted copy should be clearly marked 

“Redacted Copy” on the front cover. The classification of an entire proposal document, line-item 

prices and/or total proposal prices as proprietary or trade secrets is not acceptable. TGHA shall not be 

responsible for the Offeror’s failure to exclude proprietary information from this redacted copy. 

 

This RFP does not represent a commitment by TGHA to enter into contract or other agreement with 

proposer. The proposal and any information made a part of the proposal will become a part of TGHA’s 

official files without any obligation on TGHA’s part to return it to the individual proposer. This RFP 

and the selected firm’s proposal will, by reference, become a part of any formal agreement between 

the firm and TGHA resulting from this solicitation.  

 

TGHA reserves the right to waive any irregularities or formalities in any or all proposals. 

 

The U.S. Department of Housing and Urban Development, the US Government Accounting Office, 

the State of South Carolina, TGHA, any duly authorized representatives of each, shall have access to, 

and the right to examine any and all pertinent books, records, documents, invoices, papers, and the 

like, of the firm, which shall relate to the performance of the services provided. 

 

All inspectors selected through this RFP process shall be required to retain all pertinent records for a 

period of not less than three (3) years after final payment has been made and all pending matters 

closed.  

 

The Offeror shall not collude in any manner or engage in any practices with any other proposer(s), 

which may restrict or eliminate competition. Violations of this instruction will cause the proposal to 

be rejected. This prohibition is not intended to preclude joint ventures or subcontracts. 

 

In submitting a response, the Offeror acknowledges that the Authority shall not compensate the 

Offeror for any submission or contract negotiation costs, including without limitation costs of 

preparation, appearances for interviews, if conducted, and/or travel expenses. It is essential that the 

Offeror selected have the necessary knowledge, skills and experience to implement all aspects of the 

work. All work is to be performed with the highest degree of professional standards, in compliance 

with all applicable laws, regulations, procedures, criteria and requirements; to include all applicable 

Federal, State, and local laws and regulations. 

 

 



 

16 

 

SUBMISSION PROCESS AND REQUIREMENTS 

 

To be deemed responsive and eligible for consideration, Respondents shall submit proposal as 

specified under these Submission Requirements. 

 

Proposal can be delivered in hard copy in a duly closed and identified package/parcel format or  

through the link in Housing Market Place, provided above. 

 

Proposals must be received by TGHA on or before April 27, 2026, at 12:00 p.m. (EST) through 

one of the following submission options: 

 

Option 1: Submit a closed, clearly identified envelope or package to the following address: 

 

HOUSING AUTHORITY of the CITY of GREENVILLE, SC  

Attention: Procurement Department 

122 Edinburgh Court Greenville,  

SC 29607  

 

Respondents must provide one (1) ORIGINAL and three (3) additional bounded copies of complete 

proposal package. 

 

To assure that the respondent’s Proposal arrives at the proper place, on time, and to prevent opening 

by unauthorized individuals, the package’s exterior shall be identified as provided below. The 

jump/flash drive must be enclosed in an envelope also identified on the outside, as follows:  

  

NAME OF THE PROPOSER 

RFP No. 07-2026-HIS - [ HOUSING INSPECTION SERVICE ] 

Due Date: Tuesday, April 27, 2026,  By 12:00 PM Eastern Standard Time  

And the mention; “ DO NOT OPEN BEFORE April 27, 2026,  By 12:00 PM EST 

 

It is the sole responsibility of the Offeror to ensure that its proposal reaches the issuing office by the 

designated date and time.  

 

The official time used in the receipt of proposals is that time written or stamped by the Authority. 

 

Option 2: Upload the proposal through the Housing Marketplace platform. 

 

Offerors intending to submit a proposal through Housing Agency Marketplace (HAM) must be 

properly registered in the HAM system prior to submission. It is the sole responsibility of each 

Offeror to ensure that its registration is complete and active in sufficient time to submit its 

proposal by the deadline established in this RFP. 

 

Link for vendors to register: Housing Agency Marketplace 

 

 

 

Faxed or electronic submissions of the Proposal WILL NOT be accepted.    

 

https://www.housingagencymarketplace.com/
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DEADLINE FOR WRITTEN QUESTION 

 

Formal communication, such as requests for clarification and/or information concerning this 

solicitation shall be received by TGHA no later than 10 am EST on April 13, 2026. Question must 

be submitted to via e-mail to Procurement email address Procurement@tgha.net  

 

In order to maintain  affair and impartial competitive process the TGHA will answer inquiries only in 

response to written question received within the specific time frame and at the appointed email 

address. 

 

 Responses to inquiries will only be provided in writing via issuance of Clarification to this RFP and 

posted on TGHA website and Housing Agency Marketplace.  

 

Any amendment or addenda may be issued prior to the opening of proposals for the purpose of 

changing or clarifying the intent of this RFP. All amendments or addenda shall be binding in the same 

way as if originally written in this RFP. Any changes to this Request for proposal document will be 

issued through an addendum. All addendums and responses to written questions will be published on 

TGHA website and Housing Agency Marketplace.  

 

It is the Offeror’s responsibility to frequently check TGHA website and Housing Agency Marketplace 

for addenda changes and written question responses during the open period of this RFP. 

 

It should be noted that the dates listed are estimated and may change based on the needs of TGHA.    

 

TENTATIVE PROCUREMENT TIMELINE   DATE  

Availability of RFP Package March 26, 2026 

Deadline for Submission of Questions April 13, 2026,   – 10 am EST  

Proposal Due Date and Time   April 27, 2026, 12:00pm EST  

Preliminary Evaluation Completed May 18, 2026 
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Submissions shall be organized in sections, tabbed and numbered pursuant to each Evaluation Criteria 

TABS  as stated below.  The electronic file shall also include a divider page inserted at the beginning 

of each Evaluation Criteria that clearly labels and identifies the corresponding section of the 

submission.  

 

The burden of proof to establish timely filing of a proposal by overnight delivery service shall be 

solely upon the entity or person submitting the proposal. It is the respondents’ obligation to ensure 

the required submission arrives in a timely manner at the specified location. Any proposal which is 

not properly marked, addressed or delivered to the submission place, in the required form, by the 

required submission date and time will be ineligible for consideration.  

 

Tabbed Proposal Submittal. Please be sure to submit proposals in the following order with the tab 

number clearly indicated. Failure to follow this format or omission of required information may cause 

the proposal to be deemed “non-responsive”.   

 

TAB 

N# 

Tabbed Proposal Submittal Description 

Your proposal must include 

No. 1 Relevant Experience & Capacity   

  

Offerors shall submit:  

• Signed cover letter on company letterhead including name, title, phone number and 

email of primary contact; 

• Brief company profile, including years in business and a description of the firm 

service area and ability to provide services within TGHA jurisdiction; 

• Description of relevant inspection projects  similar in scope and complexity 

required in this RFP, including work performed for federally assisted housing 

programs;  

• Summary of inspection type and standard performed(HCV, PBV, RAD PBV, HQS, 

NSPIRE or comparable) and  volume of inspection completed; 

• Statement of staffing capacity and ability to  meet TGHA’s required expected 

inspection volume; 

• Completed Experience form as part of this tab 

 No. 2 Approach & Methodology, including Quality Control  

 

Offerors shall submit: 

• Narrative of proposed approach and ability to perform inspection on as needed/ call 

basis 

• Proposed timeline and responses time  

• Description of the scheduling and coordination  process 

• Description of the software and Reporting  tools 

• Quality Control plan  

• Description of procedures for special inspection and urgent conditions  

• Description of  data security and confidentiality controls  

• Sample inspection report or sample electronic reporting output  

No 3. Experience and Qualification of Key Personnel 

 

Offerors shall submit: 

• Organization chart  for contract staff  

• Résumés of key staff proposed with description of relevant inspection experience  

• List of certification, licenses and training of the proposed key staff  
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• Staffing plan showing number and role of assigned staff 

• Description of backup staffing and ongoing training  

 

No 4. Past Performance 

 

Offeror must submit:  

• List of recent or current contracts for simitars services 

• At least five (5) client references including name, title, phone number and email 

and brief description of the service performed  

• Contract term and approximate volume of work  

• Any available performance evaluation or references letters 

 

The Offeror shall provide complete and current references information for contracts 

submitted as relevant experience or past performance. TGHA may use the information 

provided to verify the Offerors’ experience and performance history. Failure to provide 

sufficient or verifiable information may affect the score assigned under applicable 

evaluation. 

 

No. 5 Preference Documentation (optional)  

  

I f   t he  p roposer  i s  claiming  any applicable preference, the  proposer shall include under this 

tab all required supporting documentation. 

 

• Completed and signed Section 3 business preference certification form, with 

required supporting documentation, if claiming Section 3 preference  

• Section 3 compliance statement (if applicable). 

• Current MBE/WBE/DBE Certification(s), if applicable. 

• Brief description of proposed subcontracting, partnerships or participation 

commitments ( if any) 

 No. 6 Pricing Proposal 

 

Offerors shall provide a detailed Price Proposal including: 

• Complete price schedule, 

• Separate unit prices for each required inspection type 

• Separate HQS and NSPIRE prices 

• Any assumptions or pricing notes  

 

All prices must be submitted using the Price proposal format included in the 

solicitation exhibits. Failure to use required form may result in the proposal being 

considered non-responsive.  

No. 7 

Forms. Submit the following HUD Forms.  These forms shall constitute a part of the RFP 
and any awarded contract: 

Non-collusion affidavit,  

Form Acknowledge of an addendum if any,  

Certificates of insurance Liability,  

Copy of current business license to operate in SC,  

W9, Certifications  

Complete Profile of Firm Form and Questionnaire 
A legally authorized representative of the Offeror must sign this letter and proposals. 
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All work will be performed in accordance with professional standards, HUD regulations, 

requirements and criteria, local codes, regulations, ordinances, and statutes. 

 Profile of Firm 

 Questionnaire Form 

 Form HUD-5369-B: Instructions to Offerors Non-Construction 

 Form HUD-5369-C: Certifications and Representations of Offerors, Non-Construction 

Contract 

 Form HUD-5370-C - General Conditions Non-Construction Contracts 

 Form HUD – 50071 – Certification of Payments to influence Federal Transactions 
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SECTION 4: PROPOSAL EVALUATION AND AWARD 

 

Evaluation Process. TGHA’s will nominate a  selection committee will initially screen the proposals, 

rate according to evaluation factors, set in this RFP.  

 

Evaluation Factors. The following factors will be utilized by TGHA to evaluate each proposal 

received. 

 

# EVALUATION CRITERIA POINTS  

 1 Relevant Experience & Capacity   15 Points 

 The Respondent must show at least three (3) years of relevant experience, 

providing HUD housing inspection services of similar scope and complexity. 

 

Evaluation will consider: 

• Years of experience providing housing inspection services 

• Experience performing inspection for federally assisted housing programs 

• Types of inspections provided including HQS and/or NSPIRE inspection; 

• Past or current work with Public Housing Authorities or similar agencies of 

comparable size 

• Capacity to provide service within THGA’s jurisdiction and to meet TGHA 

expected inspection volume and workload requirements;  

  

 2 Approach & Methodology including Quality Control 30 Points 

 The Respondent must present a clear approach and methodology  that meets TGHA 

requirements and  HUD standards and support accurate, timely and compliant 

inspection 

Evaluation will consider: 

• Proposed inspection approach and workflow 

• Ability to meet required response times and inspection deadlines; 

• Procedures for scheduling and coordinating with TGHA staff, owners/ 

landlords, and participants 

• Inspection software, technology and electronic reporting capability 

• Quality control and quality assurance procedures to ensure consistency, 

accuracy and compliance 

• Sample inspection reports and a description of the proposer’s electronic 

reporting system, including its ability to support TGHA’s Yardi-based 

workflow or otherwise meet the TGHA’s electronic reporting requirements;  

• Procedures for handling special inspections, life/safety issues, and follow-up 

inspections 

• Data security and confidentiality practices related to inspection records; 

• Compliance with HUD requirement, including Fair Housing requirement  

  

 3 Experience and Qualification of Key Personnel 20 Points 

 The Respondent must demonstrate that key personnel assigned to the contract are 

qualified, trained and able to perform the required services. 

Evaluation will consider: 

• Relevant qualification and certifications of the proposed inspectors and 

supervisors; 

• HQS certifications and any applicable NSPIRE training or credentials 
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• Relevant inspection experience of  assigned staff 

• Ongoing staff training and professional development 

• Staffing plan and ability to maintain adequate personnel throughout the 

contract term 

• Key personnel must be capable of performing inspections in compliance with 

HUD requirements and the TGHA Administrative Plan.  

 4 Past Performance  10 Points  

 The Respondent must demonstrate a record of satisfactory performance on contracts 

of similar scope and complexity. 

Evaluation will consider: 

• Quality of services provided on prior or current contracts  

• Record of timely performance  

• Responsiveness to client needs  

• Accuracy and completeness of inspection reports 

• History of contract compliance and overall customer satisfaction  

 

No. 5 Preference Evaluation Category 5 Points 

 Preference points may be awarded where applicable, for Section 3 participation 

and/or certified MBE/WBE status, in accordance with 24 CFR Part 75, as per below 

* 

 

 No. 6 Price  20 Points 

 The Offeror shall provide fixed per-unit pricing by inspection type and by inspection 

standard including HQS and NSPIRE as required in the price schedule  

 

Price will be evaluated  based on the reasonableness and competitiveness in relation 

to the scope of work, comparison among proposals received.  

 

All prices must be submitted in the required Price proposal format included in the 

solicitation exhibits. Pricing submitted outside the required format may result in the 

proposal being considered non-responsive.  

 

   

 TOTAL POINTS  100 Points 

 Responsiveness /Mandatory Requirements – Pass/Fail  

 Offeror must demonstrate compliance with insurance requirements and submit all 

mandatory certification and forms required by the RFP.  

Yes | No  

 

 

 

* Preference Evaluation Category  – 5 Points 

Section 3 Job Training, Employment and Contracting Opportunities & Minority- and Women-

Owned Business Enterprises  

 

Consistent with Presidential Executive Orders 11625, 12138, and 12432, and Section 3 of the HUD 

Act of 1968, all feasible efforts shall be made to ensure that minority-owned, small disadvantaged 

and Section 3 businesses, women’s business enterprises, labor surplus area businesses and other 

individuals or firms located in or owned in substantial part by persons residing in the area of TGHA 
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project are used when possible. Such efforts shall include but shall not be limited to: 5 Points will 

be awarded to proposals meeting either one of the following criteria.  

 

Section 3 Criteria 

 Section 3 Resident (low-income person earning less than 80% of the area median income).  

 Resident Employment and/or Training Opportunity  

 Section 3 Business concern as defined under 24 CFR Part 75  

 Contribution to TGHA Resident Services Section 3 Employment Education Fund  

 

Minority-Owned Business Enterprise Criteria  

 51% of the business is owned by one or more minority group members; or in the case of 

a publicly-owned business, one in which at least 51% of its voting stock is owned by one 

or more minority group members, and whose management and daily business operations 

are controlled by one or more such individuals.  

 

Women-Owned Business Enterprise Criteria:  

  51% owned by a woman or women who are U.S. citizens and who control and operate 

the business. 

 

Disabled Veterans Enterprise Criteria:   

 A sole proprietorship, partnership, or corporation owned, operated, controlled by a 

disabled veteran (as determined by the Veterans Administration) who have at least 51% 

ownership. The disabled veteran must have operational and managerial control, interest in 

capital, and earnings commensurate with the percentage of women ownership. To qualify 

as an eligible DVE, the business must be certified and in good standing with the State of 

South Carolina 

TOTAL POINTS 5 points 

 

 

SELECTION  

  

The evaluation committee appointed by TGHA Executive Management will  evaluate and score each 

proposal in accordance with the evaluation factor and point stated in this RFP. Each committee 

member will complete an initial evaluation of each based solely on the information contained in the 

written proposal. 

 

 After the initial scoring of proposals,  TGHA may  establish a competitive range consisting of those 

proposals that have a reasonable chance of being selected for award considering both technical 

evaluation and proposed price  

 

TGHA may  request written clarification or conduct online interview with offerors in the competitive 

range for the limited purpose of clarifying information already contained in the proposal. Any such 

clarification or interview will not permit the submission of new information, material changes to the 

proposal, or revisions to price.  

 

If TGHA determines that discussions or negotiations are necessary, they will be conducted with all 

offerors in the competitive range. Following any permitted clarification, discussion or interview, the 
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evaluation committed may complete final scoring in accordance with the evaluation criteria sated in 

the solicitation. 

 

The recommended firm will be the responsive and responsible Offeror whose proposal is determined 

to provide the best  value for TGHA, based on the combined technical evaluation and price in 

accordance with the RFP . TGHA Executive Management will  review the evaluation results and 

make a recommendation for award to the Board of Commissioners for approval. 

 

TGHA reserves the right to award a contract based on initial proposals received without discussion if 

TGHA determines that no purpose would be served by conducting such discussions.  
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SECTION 5: GENERAL CONDITIONS 

 

 

5.1  CONFLICT OF INTEREST  

a. The respondent warrants that to the best of their knowledge and belief, and except as otherwise 

disclosed, Respondent has no organizational conflict of interest. Conflict of interest is defined 

as a situation in which the nature of work under this solicitation and the firm’s organizational, 

financial, contractual or other interests are such that:  

  

1. Respondent may have an unfair competitive advantage; or  

2. The objectivity in performing the work solicited may be impaired. In the event the 

respondent has an organizational conflict of interest as defined herein, the respondent 

shall fully disclose such conflict of interest in the proposal submission.  

  

b. The respondent agrees that if, after award he, she or it, discovers an organizational conflict of 

interest with respect to this solicitation, he, she or it, shall make an immediate and full 

disclosure in writing to TGHA that shall include a description of the action which the 

respondent has taken or intends to take to eliminate or neutralize the conflict. However; TGHA 

may at its sole discretion disqualify the respondent or if a contract has been entered into with 

the respondent, immediately terminate said contract.  

c. In the event the respondent was aware of an organizational conflict of interest before the award 

of a contract and intentionally did not disclose the conflict to TGHA, respondent will then be 

disqualified.  

d. The provisions of Section 5.1 shall be included in all subcontracts or other agreements wherein 

the work to be performed is similar to the service provided by the respondent. The respondent 

shall include in such subcontracts and other such agreements any necessary provisions to 

eliminate or neutralize conflicts of interest. No member of or delegate to the U.S. Congress or 

Resident Commissioner or Resident Advisor to the Board of Commissioners, shall be allowed 

to share in any part of the contract awarded under this solicitation or to any benefit that may 

arise there from. This provision shall be construed to extend to any contract made with the 

successful respondent.  

e. No member, officer, or employee of TGHA, no member of the governing body of the locality 

in which the projects are situated, no member of the governing body in which TGHA was 

activated, and no other public official of such locality or localities who exercises any functions 

or responsibilities with respect to the project, shall during his or her tenure, or for one year 

thereafter, have any interest, direct or indirect, in any contract or the proceeds thereof resulting 

from this solicitation.  

f. No member, officer or employee of the respondent selected to perform the services described 

herein shall, during the term of their contract, or for one year thereafter, have any interest 

direct or indirect, in any contract that they are responsible for procuring, managing or 

overseeing the proceeds of any such contract.  

  

5.2 COST OF PROPOSAL  

All costs incurred, directly or indirectly, in response to this proposal shall be the sole responsibility 

of and shall be borne by the respondent.  
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5.3 AWARD  

A contract shall be awarded in accordance with the terms and conditions of this RFP.  

TGHA reserves the right to reject any or all proposals, to waive minor informalities or irregularities 

in proposals received. 

 

Commencement of services shall occur only upon execution of a duly authorized contract by TGHA 

and the selected firm and, if required by TGHA, issuance of a written Notice to Proceed. No shall 

begin, and TGHA shall have no obligation for payment, prior the effective date of the contract and 

any required Notice to Proceed. 

 

TGHA reserves the right to terminate the contract for its convenience at any point with ten (10) days 

of written notice.  

 

5.4  NOTIFICATION  

After the contract award TGHA may make procurement information available in accordance with 

applicable law and TGHA policy. Unsuccessful Offeror(s) will be provided written notice of award. 

Proposal information shall remain confidential until after award to the extent required by applicable 

law..  

  

5.5  FORM OF PURCHASE  

The acceptance of the proposed firm’s offer for the services specified herein shall be made through 

execution of a duly authorized contract prepared by TGHA. Respondents are cautioned to make no 

assumptions or accept any representations by any employee, member, officer or representative of 

TGHA concerning the award until a contract agreement is executed. Prior to contract execution the 

selected firm shall submit current Form W-9 to ap@tgha.net to enable TGHA Accounting to create 

required Vendor File.   

   

5.6  GOVERNMENT RESTRICTIONS  

In the event any governmental restrictions may be imposed which would necessitate alteration of the 

material, quality, workmanship or performance of the goods or services offered, it shall be the 

responsibility of the successful firm to immediately notify TGHA in writing specifying the regulation 

which requires alteration. TGHA reserves the right to accept any such alteration, including any 

reasonable price adjustments occasioned thereby, or to cancel the contract at no expense to TGHA.  

  

5.7  NONCONFORMANCE TO CONDITIONS/SPECIFICATIONS/SCOPE OF SERVICES  

Services will be inspected for compliance with Scope of Services and TGHA requirements. Services 

not conforming to with Scope of Services and TGHA requirements will not be accepted. Services 

not provided in accordance with the Scope of Services and TGHA requirements may result in the 

firm being found in default. In the event of default all procurement costs may be charged against the 

firm.  

  

5.8  ASSIGNMENT OR TRANSFER  

The successful firm shall not assign or transfer any interest in the contract, in whole or part, without 

prior written approval of TGHA. Claims for sums of money due, or to become due from TGHA 

pursuant to the contract may be assigned to a bank, trust company or other financial institution.  

TGHA is hereby expressly relieved and absolved of any and all liability in the event a purported 
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assignment or subcontracting of the contract is attempted in the absence of the firm obtaining TGHA 

prior written consent.  

  

5.9  AVAILABILITY OF RECORDS  

The Comptroller General of the United States, the Department of Housing and Urban Development 

(HUD), TGHA and any duly authorized representative of each, shall have full and free access to, 

and the right to audit and to make excerpts and transcripts from, any and all pertinent books, records, 

documents, invoices, papers and the like, of the vendor, or in the possession of the firm, which shall 

relate to, or concern the performance of the contract.  

  

5.10  PATENTS – LICENSES AND ROYALTIES  

The successful firm shall indemnify and save harmless TGHA, the employees and consultants, from 

liability of any kind, including cost and expenses for or on account of any copyrighted, patented, or 

not patented invention, process or article manufactured or used in the performance of the contract, 

including its use by TGHA. If the vendor uses any design, device or material covered by letters, 

patent or copyright, it is mutually agreed and understood that the proposal prices shall include all 

royalties or cost arising from the use of such design, device or materials involved in the work. 

Further all residual right to Patents, Licenses and Royalties (e.g. software and license to sue same 

purchased) shall revert to TGHA at the end of the Agreement.  

  

5.11  PERMITS AND LICENSES  

The successful firm shall obtain all permits and licenses that are required for performing its work. 

The firm shall pay all related fees and costs in connection with required permits and licenses. Proof 

of ownership shall be made on all software used in the execution of the contract. The firm will hold 

TGHA harmless for any violation of software licensing resulting from breaches by employees, 

owners and agents of the firm.   

  

The successful firm shall visit the following link to acquire a Greenville City Business License 

https://www.greenvillesc.gov/340/Business-Licenses . All businesses conducting business within 

the City of Greenville are required to have a Business License. Businesses must be purchased each 

calendar year and are valid from January 1 to December 31.  

  

5.12  TAXES  

The successful firm is responsible for all state and federal payroll and/or social security taxes. The 

firm shall hold TGHA harmless in every respect against tax liability.  

  

5.13  ADVERTISING  

In submitting a proposal, the firm and consultants of the firm agree not to use the results as a part of 

any commercial advertising.  

  

5.14  INSURANCE  

a. Insurance.  The selected firm shall maintain at its expense during the term of the Contract the 

following insurance. TGHA shall be named as additional insured on all policies.  

  

b. Waiver. The selected firm shall not hold TGHA liable for any personal injury incurred by their 

respective employees, agents or consultants, contractors or subcontractors while working on 

these projects. The firm agrees to hold TGHA harmless from any such claim by its employees, 
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agents, consultants, contractors or subcontractors, unless a Court having jurisdiction finds there 

is gross negligence of an employee of TGHA while acting within the scope of their 

employment.  

  

c. Qualification. The insurance company covering the firm must be licensed to do business in the 

State of South Carolina and have a Best’s Guide rating of “A+” or higher.  

 

 

 

TGHA MINIMUM INSURANCE COVERAGE LIMITS  

TYPE OF COVERAGE  LIMITS OF LIABILITY  

Worker’s Compensation – Statutory  Required over and above S.C. State requirements and 

regardless of the number of employees. EXEMPT: Sole 

Proprietorship and Limited Liability Companies.  

Employer’s Liability  $25,000 One Accident & Aggregate Disease  

COMPREHENSIVE GENERAL 

LIABILITY:  

  

(A) Bodily Injury and  

Personal Injury  

$1,000,000 ea. person – Premise & Operations  

$1,000,000 ea. person – Independent Contractors  

*$1,000,000 ea. person – Products, including completed 

operations*  

$1,000,000 ea. person – Contractual, to include Owner & 

Architect  

 $1,000,000 ea. Occurrence:  

$1,000,000 ea. Aggregate:  Products, including completed 

operations to include Owner & Architect  

  

(B) Property Damage  $  1,000,000 ea. Occurrence:  Premises & Operations  

$  1,000,000 ea. Occurrence:  Independent 

Contractors $  1,000,000 ea. Occurrence:  Products, 

including completed operations  

$  1,000,000 ea. Occurrence:  Contractual, to include 

Owner &  

Architect  

$1,000,000 Aggregate  

$1,000,000 Aggregate:  Operations; protective products; 

contractual, to include Owner & Architect  

**COMPREHENSIVE 

AUTOMOBILE  

LIABILITY** (Includes owned, non-

owned, hired)  

  

(A) Bodily Injury  $250,000 ea. person  

$500,000 ea. occurrence  

(B) Property Damage  $500,000 ea. occurrence   

  

* Shall be carried for a minimum of one (1) year after completion of the Contract/Agreement.  

** Coverage shall include owned, non-owned, hired vehicles.  
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NOTE: The following statements are required on the Certificate of Insurance:  

  “The Greenville Housing Authority (TGHA) – 122 Edinburgh Court – Greenville, SC 

29607” shall be named as an additional insured (in respect to a specific contract or, for any 

and all work performed with the TGHA may be included in this statement).  

  “Should any of the above described policies be canceled before the expiration date thereof, 

the issuing company shall mail 30-days written notice to the Certificate Holder named.” 

Language such as, “endeavor to mail” and “failure to mail such notice shall impose no 

obligation or liability of any kind upon the company, its agents or representative” is not 

acceptable and must be omitted.  

 

 

5.15  PROOF OF INSURANCE  

The successful firm shall furnish to TGHA a certified copy of the policy or policies covering the 

work as required in the specifications as evidence that the insurance required will be maintained in 

force with TGHA for the duration of the contract and no less than one year thereafter. Current 

Certificate(s) of Insurance shall be provided to TGHA annually as policies are renewed.  

  

5.16  STANDARDS OF CONDUCT  

The successful firm shall be responsible for maintaining satisfactory standards of its employees’ 

competence, conduct, courtesy, appearance, honesty, and integrity. It shall be responsible for taking 

such disciplinary action with respect to any of its employees as may be necessary. TGHA will 

provide TGHA photo identification badges to all Contractor’s employees, which shall be worn at 

all times when working on site at any TGHA property.  

  

5.17  REMOVAL OF EMPLOYEES  

TGHA may request the successful firm to immediately remove from assignment to TGHA and/or 

dismiss any employee found unfit to perform duties due to one or more of the following reasons:  

(1) Neglect of Duty.  

(2) Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words 

or actions or fighting.  

(3) Theft, vandalism, immoral conduct or any other criminal action.  

(4) Selling, consuming, possessing, or being under the influence of intoxicants, including   

(5) Alcohol or illegal substances while on assignment at TGHA.  

  

5.18  SUPERVISION  

The successful firm shall provide adequate and competent supervision at all times during the 

performance of the contract. To that effect, a qualified supervisor and one or more alternates shall 

be designated in writing to TGHA prior to contract start. The firm or its designated representative 

shall be readily available to meet with TGHA personnel on an As Need basis.  

The successful firm shall provide the telephone numbers where its representative(s) can be reached.  

  

5.19  PERFORMANCE EVALUATION MEETING  

The selected firm shall be readily available to meet with representatives of TGHA weekly during 

the first month of the contract and as often as necessary thereafter. A mutual effort will be made to 

resolve any and all performance problems identified at these meetings.  
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5.20  FEDERAL, STATE AND LOCAL REPORTING COMPLIANCE  

The selected firm shall provide such financial and programmatic information as required by TGHA 

to comply with all Federal, State and Local law reporting requirements.  

  

5.21  NONDISCRIMINATION  

The selected firm agrees that it will abide by Federal, State and Local Laws, and City ordinances 

incorporated by reference herein.  

  

5.22  SECTION 3 CLAUSE  

Every applicant, recipient, contracting party, contractor, and subcontractor shall incorporate or 

cause to be incorporated a “Section 3 Clause” in all contracts for work in connection with a Section 

3 covered development. All proposals must also include a Compliance Plan to include submittal of 

reports applicable to Section 3 requirements.  

  

 

5.23  PROJECT PERSONNEL  

Except as formally approved by TGHA, the key personnel identified in the accepted proposal shall 

be the individuals who will actually complete the work, at the proposed levels of effort. Changes in 

staffing must be proposed in writing to TGHA and approved.  

  

5.24  PAYMENT  

Periodic payment requests for services rendered shall be submitted as negotiated and outlined in the 

contract document. Payment will be made per completed inspection that is: 

▪ Properly scheduled 

▪ Performed in accordance with HUD standards and TGHA requirements 

▪ Submitted and accepted by TGHA. 

The total contract value shall be based on inspection service performed on as needed basis, without 

any guarantee of minimum volume, and shall not exceed the not-to-exceed amount established by 

TGHA in the final contract. 

  

5.25  NOTICES  

All written notices required to be given by either party under the terms of the contract(s) resulting 

from the contract award shall be addressed to the firm at their legal business residence as given in 

the contract. Written notices to TGHA shall be addressed as provided in the contract.  

  

5.26  CANCELLATION  

Irrespective of any default hereunder, TGHA may also at any time, at its discretion, cancel the 

contract in whole or in part. In the event of cancellation, the Firm shall be entitled to receive 

equitable compensation for all work completed and accepted prior to such termination or 

cancellation as shall be indicated in the contract.  

  

5.27  LAWS  

The laws of the State of South Carolina and applicable federal law shall govern the contract.   
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SECTION 6: TGHA PROTEST PROCEDURE 

To handle and resolve disputes relating to procurements by TGHA, the following procedures shall 

be followed:  

  

RIGHT TO 

PROTEST  

Any actual or prospective bidder, respondent, contractor or Subcontractor 

(“Protester”) who is aggrieved in connection with the solicitation, intended 

award or, award of contract may file a protest with TGHA “Contracting 

Officer”.  

  

TIME FOR  

FILING  

PROTEST  

Protest shall be filed with TGHA within ten (10) calendar days of date of 

GHA issuance of an invitation for bid or other solicitation document or 

within ten (10) calendar days of TGHA notice to Protester of its award or 

intended award of Contract or intended rejection of bid, whichever is 

applicable.  

CONTENT OF 

PROTEST  

Protest shall be in writing and shall set forth the grounds of the protest, and 

the relief requested with enough particularity to give notice of the issue to be 

decided.  

AWARDING  

AGENCY  

NOTICE  

Upon receiving a protest, the Contracting Officer shall cause disclosure of 

information regarding the protest to any agency (“Awarding Agency”) that 

awarded a grant directly funding in whole or in part for the Contract.  

  

CONTRACTING  

OFFICER’S   

REVIEW  

Contracting Officer shall review the protest and, at his/her discretion, take 
one or more of the following actions prior to rendering a decision:  

  Request a meeting with Protester or;  

  Request additional information from Protester or;  

  Conduct such investigation as he/she may deem appropriate under 

the circumstances.  

CONTRACTING  

OFFICER’S  

DECISION  

Within thirty (30) calendar days of receipt of protest, the Contracting Officer 
shall notify in writing the Protester and Awarding Agency of his/her 
decision.  

  

  

  

END OF TGHA  

REVIEW  

Contracting Officer’s decision as to Protester’s protest shall constitute the 
end of the TGHA Protest Procedure. If Protester objects to Contracting 

Officer’s decision, he/she may pursue remedies through the Courts or 

through Awarding Agency as well as other remedies as may be available by 
stature of regulation provided; however, pursuit of such remedies shall not 

delay award of Contract to another bidder, respondent, contractor or 
subcontractor.  
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EXHIBIT A 

Section 3 Business/WBE/MBE Preference Documentation 

 

SECTION 3 
 

Job Training, Employment, and Contracting Opportunities for Low-
Income Persons 

 

 

A TOOL FOR “ECONOMIC UPLIFT” 

Section 3 of the Housing and Urban Development Act of 1968 is a tool that is used to realize 

HUD’s commitment to the “economic uplift” for public housing (HA) communities. It requires 

that public housing authorities (HAs), as well as their contractors and subcontractors, make good 

faith efforts to provide opportunities for job training, employment, and contracting to low-income 

persons, particularly those who are recipients of Federal housing assistance. 

 

GOOD FAITH EFFORT 

Under regulations at 24 CFR 75, HAs and their contractors must make “good faith efforts” to use 

area residents as trainees and employees and to award contracts to businesses located within the 

Section 3- covered project areas. Good faith effort means a contractor must take concrete steps to 

expand resident training and employment opportunities, such as making residents aware of the 

employment application process and actually employing Section 3 area residents. 

 

 

OUTREACH TO EXPAND SECTION 3 RESIDENT 

TRAINING AND EMPLOYMENT OPPORTUNITIES 

➢ Advertising in the local media; 

➢ Distributing flyers on training & job opportunities to every occupied dwelling unit of 

Section 3 communities, and posting in common areas; 

➢ Asking resident councils and other resident bodies to help promote resident 

participation, and asking similar help from community leaders and organizations; 

➢ Informing labor organizations and private job training agencies of potential jobs and 

contracting opportunities; 

➢ Holding job information meetings and workshops to help Section 3 resident’s 

complete applications; 

➢ Arranging for a place within the housing community for residents to drop off 

employment application forms and hold interviews. 

 

PROMOTING BUSINESS PARTICIPATION 
➢ Advertisement in local media and trade association papers; 
➢ Posting flyers in the housing community; 

➢ Developing a list of eligible Section 3 businesses; 

➢ Giving all eligible concerns written notice in time for them to participate in pre-bid 

meetings and meet proposal deadlines; 

➢ Holding workshops on contract procedures; 

➢ Dividing contract work to allow wider participation; 

➢ Promoting joint ventures between a large business and Section 3 business concerns; 

➢ Limiting competition for PHA-administered opportunities to resident-owned businesses 

through the use of alternative procurement procedures for contracts under $500,000, as 
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described in HUD regulations at 24 CRF 963. 

TGHA requires that all contractors doing business with the Authority make a “good faith effort” 

to use area residents as trainees and employees and to award contracts to businesses located 

within the Section 3 covered project areas. Good faith efforts will include concrete steps to 

expand resident training and employment opportunities, such as  making residents aware of the 

employment application process and employing qualified Section 3 area residents. 

 

It is the policy of TGHA to ensure that employment and other economic opportunities generated 

by the result of contracts awarded that are funded with federal financial assistance shall, to the 

greatest extent feasible, be directed toward low and very low- i n c o m e  persons, particularly 

those who are recipients of government assistance for housing. 

 

This policy sets forth the practices required for contractors to hire Section 3 Residents and to 

subcontract with business concerns owned as a whole or in part by Section 3  Residents. This 

document also sets forth the requirements for the contracting with business concerns owned in 

whole or in part by Section 3 Residents, Minority, Women, Disadvantaged, Disabled Veterans and 

Labor Surplus Area Business Enterprises. 

 

Contractors who are not able to otherwise meet the Section 3 requirements set forth in this 

policy may contribute to the TGHA Resident Services Section 3 Employment Education fund. 

Such contribution shall be in the amount of a minimum of 5% of the total contract costs below 

$100,000; 4% of the total contract costs between $100,001 and $500,000; and 2% for contracts 

in excess of $1,000,000 and so noted within proposal submittal. 

 

A. Required Efforts 

Consistent with Presidential Executive Orders 11625, 12138, and 12432, and Section 3 of the HUD 

Act of 1968, all feasible efforts shall be made to ensure that minority-owned, small disadvantaged 

and Section 3 businesses, women’s business enterprises, labor surplus area businesses and other 

individuals or firms located in or owned in substantial part by persons residing in the area of the 

TGHA project are used when possible. Such efforts shall include, but shall not be limited to: 

 

1. Including such firms, when qualified, on mailing lists; 

 

2. Encouraging their participation through direct solicitation of bids or proposals 

whenever they are potential sources; 

 

3. Dividing total requirements, when economically feasible, into smaller tasks or 

quantities to permit maximum participation by such firms; 

 

4. Establishing delivery schedules, where the requirement permits, which encourage 

participation by such firms; Using the services and assistance of the Small Business 

Administration, and the Minority Business Development Agency of the Department of 

Commerce; 
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5. Including in contracts, to the greatest extent feasible, a clause requiring contractors, to 

provide opportunities for training and employment for lower income residents of the 

project area and to award subcontracts for work in connection with the project to business 

concerns which provide opportunities to low-income residents, as described in 24 CFR 

Part 75 (so-called Section 3 businesses); and 

6. Requiring prime contractors, when subcontracting is anticipated, to take the positive steps 

listed above. 

 

Definitions 

 

1. A small business is defined as a business that is: independently owned; not dominant in 

its field of operation; and not an affiliate or subsidiary of a business dominant in its field 

of operation. The size standards in 13 CFR Part 121 should be used to determine business 

size. 

 

2. A minority-owned business is defined as a business which is at least 51% owned by one or 

more minority group members; or, in the case of a publicly owned business, one in which at 

least 51% of its voting stock is owned by one or more minority group members, and whose 

management and daily business operations are controlled by one or more such individuals. 

 

Minority group members include, but are not limited to Black Americans, Hispanic 

Americans, Native Americans, Asian Pacific Americans, Asian Indian Americans, and 

Hasidic Jewish Americans. 

 

3. A women’s business enterprise is defined as a business that is at least 51% owned by a 

woman or women who are U.S. citizens and who control and operate the business. 

 

4. A “Section 3 business concern” is as defined under 24 CFR Part 75. 

 

5. A Disabled Veterans Enterprise (DVE) is a sole proprietorship, partnership, o r  corporation 

owned, operated, controlled by a disabled veteran (as determined by the Veterans 

Administration) who have at least 51% ownership. The disabled veteran must have 

operational and managerial control, interest in capi tal , and earnings  commensurate with 

the percentage of women ownership. To qualify as an eligible DVE, the business must be 

certified and in good standing with the State of South Carolina. 

 

6. A labor surplus area business is defined as a business which, together with its immediate 

subcontractors, will incur more than 50% of the cost of performing the contract in an area 

of concentrated unemployment or underemployment, as defined by the DOL in 20 CFR Part 

654, Subpart A, and in the list of labor surplus areas published by the Employment and 

Training Administration. 

 

7. Section 3 Residents are residents of housing programs managed, administered or sponsored 

by TGHA; an individual residing in the Greenville County Statistical Metropolitan Survey 

Area and, who is a low-income person, earning less than 80% of area median income; or a 

very low-income person, earning less than 50% of area median income. 
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Goals 

 

1. Section 3 Resident Participation Goal. TGHA has  established a goal of a minimum 
percentage of 10% of Section 3 Residents as “New Hires” for all contracts in excess of 
$100,000. 

 

2. Minority/Women Business Enterprise Goal. TGHA has set a goal of achieving at least 30% 

of each Section 3 Covered Contract sum to be awarded to minority and disadvantaged in 

the categories described above. 
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SECTION 3 ESTIMATED PROJECT WORK FORCE BREAKDOWN 
(Complete and Return to TGHA with submittals) 

 

 

 

 

 

Job Category 

Total 

Estimated 

Positions 

Needed 

For Project 

No. Positions 

Occupied by 

Permanent 

Employees 

Number 

of 

Positions 

Not 

Occupied 

Number of 

Positions to be 

filled with 

Section 3 

(NEW 

HIRES) 
Professionals 

Technician     
Office/Clerical     
Officials/Managers     
Sales     
Other:     
Other:     
Other:     
Other:     

TRADE: 
Craft Workers (skilled)     
Operatives (semi-skilled)     
Laborers (unskilled)     
Service Workers     
Other:     
Other:     
Other:     
Other:     
Other:     

 

Section 3 Resident is defined as an individual residing within the Section 3 area whose family income 

does not exceed 80% of the area median income (AMI) of the area in which the project is located. Contractors 

must give first priority for Section 3 hires to the following groups in order of preference: 1) TGHA 

Public Housing residents and/or Housing Choice Voucher Program participants; 2) residents of the City of 

Greenville; and, 3) residents of Greenville County. 

 

 

 

Company: 

   

 

Project Name: 

   

 

Name: 

  

Title: 

 

 

Signature: 

  

Date: 
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The information contained within this proposal is considered confidential to The Greenville Housing Authority. 
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RESIDENT EMPLOYMENT OPPORTUNITY DATA 

 
 

Eligibility for Preference 

A section 3 resident seeking the preference in training and employment provided by this part shall 

certify, or submit evidence to the recipient contractor or subcontractor, if requested, that the person is a 

Section 3 resident, as defined in Section 75. (An example of evidence of eligibility for the preference is 

evidence of receipt of public assistance, or evidence of participation in a public assistance program.) 

 

 

THE GREENVILLE HOUSING AUTHORITY (TGHA) 
122 EDINBURGH COURT – GREENVILLE, SC 29607 

 
 

ELIGIBILITY FOR PREFERENCE 

(Complete and Return to TGHA with submittals) 

Certification for Resident Seeking Section 3 Preference in Training and Employment 
 

I, , am a legal resident of the    
 

  and meet the income eligibility guidelines for a low- or very-low-income 
person as published on the reverse. 
 
My permanent address is:     

I have attached the following documentation as evidence of my status: 
 Copy of lease  Copy of receipt of public assistance 
 Copy of Evidence of participation  Other evidence 

in a public assistance program 

Signature 

Print Name Date 
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EXHIBIT B HOUSING INSPECTION SERVICES RFP PRICE FORM 

THE GREENVILLE HOUSING AUTHORITY 

 

The Offeror shall provide fixed per-unit pricing by inspection type and by inspection standard 

including HQS and NSPIRE. 

 

HOUSING QUALITY STANDARD  

PER UNIT COST    

INSPECTION TYPE YEAR 1  YEAR 2  YEAR 3  YEAR 4 

  

YEAR 5  

RFTA/Initial            

Annual            

Biennial            

Complaint/Special            

Life/Safety Re-inspection            

Re-Inspection            

Abatement Cure            

Re-instatement            

Pre-qualifying Inspection (At 

TGHA request) 
 

    

  

 

NSPIRE 

 

PER UNIT COST    

INSPECTION TYPE YEAR 1  YEAR 2  YEAR 3  YEAR 4 

  

YEAR 5  

RFTA/Initial            

Annual            

Biennial            

Complaint/Special            

Life/Safety Re-inspection            

Re-Inspection            

Abatement Cure            

Re-instatement            

Pre-qualifying Inspection (At 

TGHA request) 
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CERTIFICATION 

By signing below, the Offeror certifies that all prices submitted are accurate, complete and 

inclusive of all costs required to perform the inspection services described in this solicitation. 

 

SUBMITTED BY 

 

Firm Name _____________________________________________________ 

Authorized Representative Name: __________________________________ 

Title:___________________________________________________________ 

Signature:______________________________________________________ 

Date:_________________________________________________________ 
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 EXHIBIT C ATTACHMENTS 

 

 

➢ Attachment 1: Profile of Firm Form 

➢ Attachment 2: Experience Form 

➢ Attachment 3: Questionnaire 

➢ Attachment 4: Section 3 Business WBE/MBE Preference Documentation 

➢ Attachment 5: Price Proposal Form 

➢ Attachment 6: Acknowledgement of Addenda  

➢ Attachment 7: Non-Collusive Affidavit 

 

 

 

HUD forms Applicable to this Solicitation and any Resulting Contract  

 

The following HUD-required forms are applicable to this solicitation and any resulting contract. 

These forms are incorporated herein by reference and are available for download from HUD website. 

 

Offerors are responsible for reviewing all applicable forms. Forms required to be submitted with the 

proposal are identified below. All other forms will be required to be executed by successful Offeror 

at the time for contract award.  

 

Form required with the proposal:  

➢ Form HUD-5369-C: Certifications and Representations of Offerors, Non-Construction 

Contract 

➢ Form HUD – 50071 – Certification of Payments to influence Federal Transactions 

 

 

Form incorporated by reference ( Executed at award)  

 

➢ Form HUD-5370-C - General Conditions Non-Construction Contracts (Provided for 

informational purposes and does not need to be submitted with the proposal) 

 

➢ Form HUD-5369-B: Instructions to Offerors Non-Construction  
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Profile of Firm Form 

 

1) Prime Sub-contractor (This form must be completed by and for each). 

 

(2) Name of Firm:  

Telephone:                              

Fax:                             

Email:  

 

(3) Street Address, City, State, Zip:  

 

(4) Please attached a brief biography/resume of the company, including the 

following information: (a) Year Firm Established; (b) Year Firm Established in 

California; (c) Former Name and Year Established (if applicable); (d) Name of Parent 

Company and Date Acquired (if applicable). 

 

(5) Identify Principals/Partners in Firm (submit under Tab No. 5 a brief professional 

resume for each): 

[Table No. 1] 

(1) 

Name 

(2) 

Title 

(3) 

% of 

Ownership 

   

   

   

   

 

 

(6) Identify the individual(s) that will act as project manager and any other 

supervisory personnel that will work on project; please submit under Tab No. 5 a brief 

resume for each. (Do not duplicate any resumes required above): 

[Table No. 2] 

(1)  

Name 

(2) 

Title 

  

  

  

  

 

 

 

(7) Proposer Diversity Statement. You must mark all the following that apply to the 

ownership of this firm and enter where provided enter the correct percentage (%) of 

ownership of each: 

 

 Caucasian    Public-Held    Government 

  Non-Profit 
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           American (Male)           Corporation         Agency       

Organization 

           ________%                     _________%                  _________%                   

_________% 

 

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise 

(Qualifies by virtue of 51% or more ownership and active management by one or 

more of the following): 

 

Resident-    African       Native          Hispanic     Asian/Pacific   Hasidic    

Asian/Indian 

   Owned*         American        American       American      American     Jew           

American 

         _______%    _______%       _______%       _______%     ________%          

______%     ________% 

             

       Woman-Owned   Woman-Owned    Disabled     Other (Specify): 

          (MBE)                    (Caucasian)             Veteran 

        _______%              _______%              ______%          _______% 

 

WMBE Certification Number: 

     Certified by (Agency): 

(NOTE:  A CERTIFICATION/NUMBER IS NOT REQUIRED TO PROPOSE – 

ENTER IF AVAILABLE) 

 

(8) Federal Tax ID No.: 

 

(9) Local Business License No. (if applicable): 

 

(10) State of California License Type and No. (if applicable): 

 

(11) Federal License Type and No. (if applicable): 

 

(12) Worker’s Compensation Insurance Carrier: 

 Policy No.:    

 Expiration Date:  

 

(13) General Liability Insurance Carrier:  

       Policy No.   

       Expiration Date:  

 

(14) Professional Liability Insurance Carrier:   

       Policy No.     

       Expiration Date:   
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Questionnaire 

 

If you answer yes to any of the following, on a separate attachment, provide a detailed 

explanation regarding the circumstances relating to same, including the names, addresses and 

phone numbers of persons who might be contacted for additional information. 

 

1. Has your organization, any principal of your organization, or any “Affiliated Entity” 

(i.e. an entity of which your organization or one or more principals of your organization 

serves or served as general partner, managing member, or manager, or an entity in 

which your organization or the principal[s] of your organization (individually or 

collectively) have or had a greater than 50% interest):  

 

a. Ever been terminated on a contract for cause?  

 

Yes ____                                               No ____  

 

b. Within the last five years, made payment on a contract for damages? 

 

Yes ____ No ____  

 

2. Has your organization, any principal of your organization, or any Affiliated Entity, in 

the last three years, received a final order for willful and/or repeated violation(s) issued 

by any government agency?  

 

Yes ____ No ____  

 

3. In the last ten years, has your organization, any principal of your organization, or any 

Affiliated Entity, had any judgment entered against it or them for any claim sounding 

in breach of contract, tortious interference with contract or a contract expectancy, 

discrimination, or fraud?  

 

Yes ____ No ____  

 

 

If yes, please, on a separate attachment, state the person or entity against whom the 

judgment was entered, give the location and date of the judgment, describe the project 

involved, and explain the circumstances relating to the judgment, including the names, 

addresses and phone numbers of persons who might be contacted for additional 

information.  

 

 

4. If you answer yes to any of the following, please, state the person or entity against whom 

the conviction or debarment was entered, give the location and date of the conviction 

or debarment, describe the project involved, and explain the circumstances relating to 

the conviction or debarment, including the names, addresses and phone numbers of 

persons who might be contacted for additional information. In the last ten years, has 

your organization or any officer, director, partner, owner, project manager, 

procurement manager or chief financial officer of your organization:  
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a. Ever been found guilty of charges related to conflict of interest?  

 

Yes____ No ____   

 

b. Ever been convicted of criminal charges relating to contracting or bribery? 

 

 Yes ____ No ____ 

 

5. Is your organization or any officer, director, partner or owner currently debarred from 

doing federal, state or local government work for any reason? 

 

Yes ____ No ____  

 

6. Is your organization or any officer, director, partner or owner currently censured by 

HUD Real Estate Assessment Center (REAC) from doing work for any reason?  

 

 

Yes ____ No ____  
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Experience Form 

 

Please complete a form for each organization that you have provided Housing Inspection 

Services in the minimum  (3) years of similar scope and complexity (List no more than 10 

organizations)  

 

Organization Name: ________________________________________________________   

  

Address: _________________________ City: ______________ State: ______ Zip: _________ 

Organization Size (# Employees): ______ Organization Website: _______________________ 

Type of Organization: _____ Public ____ Private ____ Quasi-Governmental  

Organization Description: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contact Name: _________________________________________________________________ 

Address: __________________________ City: ______________ State: ______ Zip: _________  

Email Address __________________________ Phone Number: ______________________  

 

Contract Term (if renewable, has it been renewed?): 

 

 

Type of  Housing Inspection Services Provided to Organization: 
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ACKNOWLEDGEMENT OF ADDENDA AND RESPONSES TO WRITTEN QUESTIONS 

 

REQUEST FOR PROPOSALS 

Housing Inspection  Services RFP XXXXXX” 

 

-----------------------------------------------------------------------------------------------------------------------

------------------------ 

 

Offeror acknowledges having checked  the TGHA  website, at  www.tgha.net , for all Addenda 

and responses to written questions through the end date of XXXXXX, 2026 at xxxx Eastern 

Standard Time. Noted addenda numbers are listed below with the date of receipt. 

 

 

Addendum Number:   Date Received:    

Addendum Number:   Date Received:    

Addendum Number:   Date Received:    

Addendum Number:   Date Received:    

Addendum Number:   Date Received:    

Addendum Number:   Date Received:    

 

 

 

 
Firm Name 

 

 

 

 

 

 
Signature 

 

 

 

 

 

 
Printed or Typed Name 

 

 

 

 
Date 

http://www.tgha.net/
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NON-COLLUSIVE AFFIDAVIT 

 

 

STATE OF  ) 

 

COUNTY OF  ) 

 

 

  , being first duly sworn, deposes and says: 

 

THAT HE/SHE IS (a partner or officer of the 

firm of, etc.) the party making the foregoing proposal or bid; that such proposal or bid is 

genuine and not collusive nor sham; that said bidder has not colluded, conspired, connived 

nor agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to 

refrain from bidding; and has not in any manner, directly or indirectly, sought by agreement 

of collusion, or communication or convergence, with any person, to fix the bid price of 

affiant or of any other bidder; nor to fix any overhead, profit, or cost element of said bid 

price, nor of that of any other bidder; nor to secure any advantage against THE HOUSING 

AUTHORITY OF THE CITY OF GREENVILLE, SC - 122 Edinburgh Court 

– Greenville, SC 29607, or any person interested in the proposed contract; and that all 

statements in said proposal or bid are true. 

 

Signatures of: 

 

BIDDER, if the Bidder is an individual:    

 

PARTNER, if the Bidder is a partnership:    

 

OFFICER, if the Bidder is a corporation:    

 

 

SUBSCRIBED AND SWORN TO BEFORE ME 

 

This day of , 20   

 

  
(Notary Public) 

 

My Commission expires:    



 

50 

 

 



 

51 
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